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& Hhdr g1 warFar afdse safda 7 g TERT IF FT 3T g1 g1 safAT gHHT
FYUT I7 Roqur gfFd e gar #
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1.0 waoaaes

TaSAHeS e & 3w 33 Fé-s9 @ § S s Shae & fafdes Fufaat
IR s & v Far arar g1 g f TR & sAieedes a3k wiffoas s A&
T F37 X ASE T ST I AR il ¢l TTfgfeds HINT, T HR ST T grer
¢ 99 f& sioedes s e o AT g ¥ sHH Us wreg 1 u g 3 g B
Ig 3ufav [F Fga arer a1 ws arer safea fr a9 &1 @Afvaa, @@ 3k v & 3 o
U] GASTAHeTH TN STl Y 19T & et gial &1 sierarel & 919 Siiaed # qAwg
gASEr F AU gaer & 3w § Sws v vaRe @er ar gy fr sraasar g
It Ie & gaisrerere $TT & Ao fASTOT HETSF §1 SHRT TANT T 3N THRT
Fraredr, det AR 3e@e 3§ A Frar § & gEl 3R aFeRan, WA, grede anfe
IR ATCTAT # giar &1 If <9 R W aW af Sfiaet & e a3 A frdr-a-fFd s
F AR G &1 ST fRar Srar §1 3eeer & dR W — e H T aRer & deet
& HTY HINT & Uh §F FT STGER AT § df Ig FAP F WY S Hewt HTMRT FT ITeR
AT g1 I 9 TTeAraS g1 Al Sl H HI9OT H S qE & T B YA HET & Fee
F JAYT g ¢ F Sad F R/fFea g@aa & Qv 9w & Fea1-fHie 91 F1 cgagr
faar STar 1 aselieh oS # godr fafdewt wat @ s iy ggiEadr (o) @en Sidn
¢ U A AT & TENT & AR & F GG glel arel JreleT-37ereT HINRT €1 Syt
FT HY GAT & F P ¥ FO TN & F A SH TER -

1. sl B8 2. dfker &S 3. TwEaR EEr 4. [_fr ey i &

5. danfas B 6. Wol-gg & FE 7. i@ {E 8. o & v By

9. Tord & RET 10, siaredy By 1. aiffSas & nfe

gl gASeHes Bl fr wgfea wdid sfedie {E i $o Ravant & 3R

e e ST w@r -

(1) Ao B & aeg waar & JuR I8 § & B & ae aw@en
A gir B

(2 wETAREE B Hr 9AF FgET (o) & A9 Jahelhl Aearae g
g1 3T Uscrael F AF &7 & v [uiRa e gar &

(3) W HINT ¥9 F YANT Fad QT &7 & &dr &1 Ig o9 & &I
it west 7 ygaa giar 5l IR IetvaRe w9 & g ST R S
oY 93T T S| Y HI$ AT ITer Il F ey & “@rer geqd
AT|” SEfAT gHer AqaRe deut & waver 78 an

(4) X HTT oS fRar e afge e 3 e & e

(5) A RAffed War ¥ wcg UsSrgel H YART fRAT ATET &1 IE Ascrden
oA TN H WP Y, TGHT I FEFd ¥ FO deaa] foar # IS
gammmﬁm#mamm%@hama
Fhdr B
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(6) T YA FA TTT AP AMTA dF T Fig FOHEN I FAARY & FHhar
gl

(7) e Y i @ A8 §9 ¥ FAAT H A g1 sEH R S
&, ‘frar o W &, R Sree, R ' anfe fRar get & waer gar §
S TIGAT & W il & AT gar § Faife Ty F & feet v &
fota gfda Hr a9 arEa-aF GanrT T ST § $HA Fd (SaTEd) Tue
gt gYar sHfav, ay T FHaT T &1 oS-
— A 'H W T A FEF & U¢ R @gad Far sar &
- A F @ T AT ged AR H AT B

1.1 oyl awe

TWHEN FTed # HH A A v Ak geufa gidr § O ‘srate geufer
FET ATAT &1 STHT TAT TWEHRT FATed & garafas st #F [ues F Qv &Fr aer
g1 3aF o HET gId ¢ ¢ () Feouoh d@er AR (@) #dler dw@er| Rogoft &1 @ Y
e A # FI8 1T a1 GFEATT ST B &1 PR Tgt F s 9T U Ay Iy
gl AR FRT H 8T q 3 arel & F (g 3mafaar wga &) a1 30w wmmEfas
AT @ AT & v S fcafowr o ardt § 39 ‘Roaolt s’ wga §1 J8F s
A4 H 9T 35 ThdT ¢ & eogolt e §r smavgsar #af adr & 2 2w, Ry smadh
T JAHST § FEfOd A R Ao = & AU ggs 3R 30wl & v e
W Requll garr Herg AU gar ¥l 30 gFR Hadr RFar-faa g v av ok
et # AT @ &1 ST 39T HiAsy H gy AT H AT S G §1 56 IER
famreiier TEt AR rrafaew AEEt # Avee & AT wgd ) S gea ar wEAfa fowd
S & 3 feoaoly Q@ FEga E

1.2 ®BA FT T4

wEdl W feoqolt & O iy &€, 39 I9 & AT 39 BEd §F T F
AT R BIgel & &l 0T g §1 0F sy & Roqoft iy § aF g smr & |
feoqolt e grfiw arer e W ol I § O wed F A J F W@r A
F feoqolt & FETS (Aefe) W Edr ar guEtAS THEE & IR A IETHET F TS
AR Al & o RErR-R{ee) gar &1 TR $1T $sa F 3T W1 AT &1 T9ER HJ6T
H IR ¥ T 937 3R 39 I 7 fFv F= a1 99 sgaer f FRTET it @ Sy

/1m
: P
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1.3  wEd | Roqoft daer ir qqufa

rafadt 3R wrafas Adl FF Aues & Qv @65fa ggre a1 Qs s |
faavor f@ar &1 i Rafaf@a ard gl § -

(F) AFA F FEOT FRISA-TF FT G-

(@) R gt (Fegh) @ e

(@M 3mEdr A wRrEfAE A W FRas F v geral

wed W feogol foms & a1 gers/fafis ool & it a8 3R 39e megar
FF Y fAwar 1 $HF 91g Wigd I Al & AT et a1 IqsmT JfOFRr Fr

Wm%lmaﬁmfr%wvﬁanﬂamwm‘rawmwmrm
%m;ﬂ?}aéamam@%mmmm%l

i Hfterdr Roqor # Ru av gomal & wgAd 7@ g1 @ dF 9 gt &
qry feoqolt 1 3ue @ 3T’ HIUSH, IR R & dH JEIT | T feeqely 1@
mmmﬁma@mmmlmm#maﬁmﬂ
éﬁr(ﬁmésmm)mﬁm?fmwmm%lmmﬁmﬂ%
v ITaax 3Ol Fr AT Hem

1.4 fogoll & RMA R

HST, 3T gH W & YT FA & & Fraedl & 3R 3R = fr e @
feeaforat &1 geffeor fFe R g ar &

feoquf
]
! 1 1 i
TEAE (AF)  IEd W IR w@aq (WafRa)  siafdami Reogof

50 ffetor & @R Roufoat & @ s fFe o1 aed §-1. mmEtE (@)
Roaforat, 2. fPrafag ol v | Ao & dfeed Roafot & A (®8e)
Reoaforat wer sar ¥ PafAd Rl ar @ smadt wosmaRa @ § ar wers 3R
HRF TR A e

1.4.1 A Regforgr
QTR & 39T & 3 gre Ftor froaforat ‘A oaforar wga &1 sAF ‘T
F YANT T B ¢ HGT WIS H 3@ A HE@THaT A1 g A feeaforar
ffaf@a yaeE & v o s § -
(i) T A FA AFA F Hegl W AT RFER-fRad 3R w=t F v e 5=
grely feeaforT)
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(ii)

(iii)

ITEARS, Iadl AT 3eg AfAfeas 99 gaer & fAv fodr S areh
fReaforar
BI-AE IATRTF ddl & FTIEROT & AT foady S arelr feoaforar|

g AT ROl &t A&7 B & oo HET F 37097 30T A W@ AT § 3R
9IE H Seg SIS FY AT ATAT §1 SAFRT YAISA AFAT A fATes F IR & 3Rt &
foT faurRt & 3ne-Yer @ glaurses o= g gl

A froaforat & yeR

()
(@)
(0
(%)

(%)

(@)

AT ROR-AAL fr @fgca i,
Tg-grd Hat A feoaforar,
TeRTeAS AT feeqforr;

facda 3tk gemafas Awet @ gefoa Reoafort|

A RaR-RAt & foafor — 3 foaforar fAaoneAs g &1 s
forelr fawa & gua, AWl 1 aEgdERoT, HegAed, e IR ured S
¥ geftg Rouforar amdr §, -

(i) foeers Fuar &efa F @A 29

(i) 39 3rgamer ¥ aw for B

(i) MEA/IEAIEH F AT JEIA B

(iv) 99 fAee & goar a1 & g

(v) A AFeE & faanrrdie g

(vi)  3TaRTS FNETS A ST T B

(viiy 3F QYT F 39 F$ FlaS BT T8 ¥

(vii) TEIE I HT H T )

(ix) 39 G9Y H B TE&AT .......... TS ... Fr feoqolt $r IR =

warg IR goe wad Reafort - 37 ROt # awerdr Rt § aes,
3og AfOERAT & WAt =, Rl AT #F FEas Hr R R F X A
fecaol fo@et arer & 2@rT weE O gera U A § -

() IxaT TR & IgER B, 3@ FER Rar A g g
(i) 39 v A FIew @ WA 7 )
(i) AT BIEA & AGH I H GAET Hr AT
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(m

()

(iv)
v)

(vi)
(vii)

(viii)

(ix)
(x)

§H IR F A A ¢l

3ufagers saer Aol &f W HaTH E

39 AFS A I8 HRIRT 3gag S

IR Fd1$ 75 IRFEUfNAT # g7 3701 FHAT@ AT |

ANA qaEAT & T A P& & FRUT RFd T W vasll &
fagfea & o Sl

50 AH H HTIRE HgAles 3maedsd §, 8§ ged fFar S

3O AAS # gAR 3R ¥ 5 Fiae f smaegsar sdia J@ @
IfE Aty g, ar Feret #@ Rers w0 ear s

IATeHS AT fegforar

(i)
(ii)
(iii)
(iv)
(v)
(vi)
(vii)
(viii)

(ix)

(x)

gt feoqoft R #

sq AT & # fAsasu)

S g & ST R RO qid weqd & Sl

sH AT 39 ATHS & HIg IREES A a1 F10|

Tt Tefla FATIRY/3SERT A & |

IR T T Feral & MUR W e H AHGT R A0
W HEWF FIErs F v 3aa 3R @ FEeT & g6 |
# fecuolt @ wgAa g1 Iy SR fHT S

3R Wi & S e & &, 9 AFS & IOT-A H e g 3R
T A FEAST A N Flg FROT QWS AGT SaTl IWAE FETS
|

Foar @t @ REeR wsa & Q9T

Rt ik warafas amel & wafta Roafrar — aar s g R
nfe | A g wfeaar, yawlas ey, g9 fg ard ga fecuforar &
anfAer gidr g-

(i)
(ii)
(iii)
(iv)
(v)
(vi)

fca #Avre Foar weAfa & fav &g o

Hrr fodt smufcaat & @y e g fRar smar €

3H =g $r 4 e a¥ & cuaer B

3 Y A GS A aG F oE] AT R S FhAT|

faer 81 8, 38 o= & AT 9w AT ST FHAT B

TR & qe¢ W & A F gl FAenr AuiRa & 3maas g1
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1.4.2

(vii) fed AT @ 39 A W R @ AR a1 3y 6 Sl

(viiiy TTe] ed a¥ F IoT F THH cgaTAr A § sHAC Aed FAET A
THA AT HETF ¢

(ix) GfAfY F&7 F1 FoX T g1 N AFAT FAT H gIeqT F)
x) 30 RYy & gurafas darea/segare w1 Ao X aEar g

IR T T A Reufvrat & Fo dq7 ey 3R guafas At & g6t E
geToh! HETgdT ¥ A I fA9erar o7 Fehar g1 0Er Reaforar & Aqe @ fawqd
Rogforat @ s9r ST HeRar B

gt W 3raRa feequft

HTST, 3T Hadr HUIRG, @gId TR Fr feoaolt W foar #1 g8 feoqofr e
FY & Geit F FI5 off gfda A Thar &1 0 IEd F SR A T g/
fofte wrger 9 oot fowar 1 w8 qa a8 fevaol e 7 F4 4. .......... (3mmad)
T HEA ..., (TIER) &F FRT g1 36 OReier ad #F R § EER
T F T@r ST B

T & e & Reuolt e ganr fordt el 1 5w Roavfr &1 yaear sy
& WHEA HEA & aX F FATT F & T arel FErS H FAGROT TEIT FET gier
gl 39 AR & Rouof & mwgras 39er 3SR F g garar § F sud G A
FIT AT T §? 3T ST AN T FAT FROT §2 Iq& Tou 7 AT fr «=r iy
@Wﬁmﬁ%ﬁﬁmymﬁwwwm@mﬁw
9T gorra #ff a1 1 A WerE A AHFEN F efHice F1 G feary @ & a7
3HF WY Iock HT Adler ot 3epAlesT & AT wedd #U Ghar gl el Roqof 7
A U 1T 9 WO W A &A1 ST @er § — (1) 3mach & Qv g &y
T §7 (2) AT &7 FROT, (3) AT F a) &F FgAr 61 fufy, (4) A wgf a& 3R9
§? (5) Eh | FRa$ F IR H g

FH S I § R 9 TEEs 39 & e e & aee Roaolt swegd awar
¢ ar g8 feouolt & i 918 3R 39e 3eyER Har &1 98 fevaolr &t e @ 3=
SR FF 3R (mark) FIET §1 98 FAF 39N ISAH F Fea] 39 feogoly
W a8 AN I FEAEN X ol ¢l I ag el Rouoft & ragaa g ar a8
AT fReoqoft 3w S &ar §l

HIPT, 39 <T@ § & weras wigd W Hq Roqolt yega ava §-

AT — A Ay AT, ges PeYs F &R @i & v 9 o s9v $r 316
TR & AT 3maea forar anl 3¢ A9 A F &R @licah ¢ geds &Y
1 Rogohy AT
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feeqoft &1 aeET 1

%. &A1 25 3Madr Y. |. 53-54 (T41.)

1. & o 9, agsd Adas 4 &R @l & v fi9 o s9v fr 31w
fRr & Afer i §1 3 R F AT AT FA AT TR I JUHAT
FTATT Fr & & A

2. A F S @ 9T af F gy WA F Qv g feq av A
FTe @ IO R ar) A oAt # raee Ui guw | E A aee
# g IR fr g g

3. A F AT s oAt F & Turh wEms At (3 ¢dg Mue AR s
AT HAATH) ¥ FTATAAATHT SRATHT e §1 RFrs A a5 g & o 718
T A e 3R A e A sEd @ R 3R safEa & v S@ea
8T &1 B

4. A RAw oA # FR Gl F v dF @ s i 308e o w5 A
ST E@hdt §1 T8 TR 37 AT # ¥ 60 fvedl # aqe &1 Fmwel| 39 Aqa

¥ ggall fared e A & F1ér Frwah|

TEIpd 9 T AGler gAled AR gERR & AT g&=qq 2l

T . gAr

HETER TR

(HETae) YT

1101 D FEAER

A FEI

37 gRa (Teras)
feeqoft &1 FegaT 2

favg — 39d AT & HqEUE HOFA A TF ASF F JET Ad FrerdI AT
gl I & e geueyw A Quniy swQefa afafa @ sox § Gas 3 e §1 39
feeT 31T AT # @1 T g1 SAMAT 3¢ SAfea & arqel i garg arr A wgAfa
g A
. TEAT 25 3Madr 9. . 42 (I1.)
1. A W A, wegEue A B wrewar § B Qe afafa & doF §
HIT AT 1 Ig doF 25 39T 2014 F @ W {1 @ PuiRT Fdwa &
3ER feami weafa afafa & dox & ¢ A Tt Rl @i
AT & AT § AT SAdT 26 IIEd FI HEITT A TEell IaTF

2. AR AN g W@ T F A @ 7 iy weewfa wfafa & o A
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1.4.3

T 8T of Tohd! FhIfh PIrdidl & oall e H F9879T 20 U 9T
AR S 9 gare AT F §HaR A €

3. A gAT &7 Qe So@ H AT O TR H § SHIOT 3% Frowm & ool
T gar$ AT AT fAAY HATT FereT H S TRl §1 RIAGTEAR 37 epAf
Yo A & fAU wged wfie qaw sfowrd §)

aifee

iU

(HETI)

3O (TATH)

Taq:qot feeaforar

mmm%mq&ﬁﬁtmﬁwﬁgvém@rmaﬁﬁ%mﬁmw
fecaufy wgerch &1 Taa:qot feoaoht & wF FEAT (3march) gee wear
.................... (W)aﬁrﬁmmmwmam?ﬁwaﬁnﬁaﬁé’raﬁl

Tg HATT I AfRkse gRFeufa a1 meeasar & FROT 39 yrafad g e &
AT & fAv g g&dr E

- quT ool & g&r 1 et §-1. Ters TR & Tad:qut Reouoft, 2. ifeery
TR & Faaqut feoqof)

HEAF T 1 F&qaq:qof Rogoft

S Uk AR 3 & 3o fUal A w18 Reuoh gedd war § a9 35 w@w
HEAF TR A ool & gaAe §iar § e a9 3SR 39 TR | goa T
fawy (w@En) 1 AeRr sou JfUal & qFa SEdd aXar 3l I8 ool waaT,
39 39 H ot gt § AR 389 37 e F AU F v Fas F 1 g
BT &1 3eTeX0T & AR W FEed H FH H AAN 96 A9 W AT 9&1 & oI A
TSl T cTaEAT § Hefed feoqolt ftrerl & wwer seda @ e ar ag w&dqer
feoqofy gl ifes suer IMuR A$ a7 &1 g7 Rvuolt weE AT s
HRFRT / 3T G G@rT 0 @ IR & AUFE A g B e

T W TR T Faa:qo7 ool & aam -

N B Py
TAAR IISaEHA faHmT

30 faumT & Heads A IHEGU A 30 R (Rewiw 1.4.15 & 30.4.15) & 3fcia
T & AT e fhar g1 98 9t 3¢ W AFAd & fav aifeel sw weast
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A Ieaq AT J1ar § 1 39 AT & Fedies & ug B @ & Rad 99 @
Y @ gfafagfFa w e @Ry gAt e sfafagiFa & safr gara W Raew
1.11.2014 F 39 99 9¢ W 99 I 7T §| 3Fd g 3 aF s A v ¥
AR 7 & sud v Rl vash &Y cyarar Y I § 9 fF gurdd S 3§ U A
ofrer o &1 T AT

TIAR AISAHA HT AT FF oS ¥ AR gl arem g1 g8 Jaer e i sgaeur
& FROT HA H AT HAWF 95 T i THIGA g1 F 7 @ el 39 Jo 0 &
&Ed §U 3 TAGIAT F RAF 1.2.2016 ¥ vF AR B AT & AR FLAr
SAfed # AL R A 3oTsh P& & HAed H1 3H AT BN 6T 1 Fhell
gl

3ufaders (9.91.) Foar 3Ry & AT &)

IETER

. ATSA

(F8Ta)

15.2.2016

IR (7.91.)

FfOFR Fav # F@a:qot fRogoft

fawr — &g o TS WERT F WA F & F EA I3 AT A Wrel T AT A
g & fav a3 7 ardt AT g i O g F we@e= H FA F dEa
§U T Folia 9ed gV & O 99 RO W cmw A FA S 38 ol
IRASTATHT W AT SAT| $H GhR Wle@loadl & 3cdieel Y F#Ar FF G fmar o
T g
g #are

(aRYSTT 3regemn)
$Z A T TWHRT i FEAfT & 40 & 95 93 3797 # @relr g Slr i g
9 38 $ AT 54 & AT Fo 931 AT uréY INASAT HRH i Af| 3¢ Jeaadta
QAT & grufAswar &§ 71§ o
BT & H T A W F FROT Wie@lewd! H FAT F @S §T FS Il A TR
A gora o & B Fo afr ord aRAeenst @ sl & Rar ) swd e
arell 99 & Tl H BT aRASAET | e ar Jv sud Fedr 3cueT A
geftr gt AR @It i Fr gy g

I T WHER B TRATAT & A W TgAT 8 al gofeh IROMA T
AR S0 Wiedewl #1 3cUIea dgla] 3§ FHT 1 gy Far S F@Ieml 3 oier
IRASATHT & Ued ToEd I 37 IRASFAT 9 R0AT AT FHar gl Fg
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i A 78 If NATAH AN FE GAT qE [ I FHaAT § $H TER TWER
# HfaRea cag i 78 =T 3 vE WK T 99 IR W FH goqr
W@ FEF gEY IR BN INAFAHT 7 arwr i A 9w g7 wF T Aefed A
gl THR 38 W 71¥Rar ¥ faR =& fw @Ak o

4. AT geE § B I &t oAt f dEar e @9 # a9 el
afRT 58 TN A F Uo7 WHR F & 37 B [Fa$ AT & 7@
$I FHEAT AT 9dT A & fAT FHgr A0

HETER
@ @

IR gRE, ARG TWER
TgFd Ak, IR TWHR

1.4.4 afdsmir fecgoft

TWHERI AR & FH 3madr 3R werafas s W FEs w9 & Qv [{smn
T & FATRAT AR Rl & @7 wea W ARt F S ImEE-vEe g
%wmmmauwmmmmﬁmmmm
fFadt & &7 & AT Adle a@d & sEATT R J1ar g1 afeee siafaamia
feoqoft go1 QT @ o=t Yl &1 T AT a1 FHarerw gEY fAseT ar HAe ¥ weE
e & foT sryar el emafas A # A & Fasdeor & A safdaeig
feoaoly &1 sEdATeT Far §1 sufav afdumir Roaolt & waer &1 87 3Rk suer
fora &1 adar At et §

safdarhy oot ¥ s

HI-gAT W Affesr a@r fasmtt ar Aot g@rr Je-av fAgaAr § arwor
STt ¥l 31 At & R 7 werg, IR a1 3oE IeEd F v e vmr g
faomr &t 3afdamiy Rl R g&ar 1 58 yeR iafdmig froaofr g@rr &=
fat 3R Reradl & TR F Trdaor aod FaT ¥ AT $F AR A P gar a
FETS-IF HIM Tl & 3eTeR0T F fAT I[g FaAre 1 wrafas gur R&smr sl
el # s\ A Bufa & gura F QAT 3o @FEw @ ey T &= g,
36 I 7 I T fasmer i o wew @ o a9 R safdumhy Rl q@mr
HRIYF AR I F FHAT ¢l SH TR WHR @R FAT T A=l AT
T RERel & 3 a1d 3use gt § oo Tosdieor & v siafdemi fRoqofy
&1 TBRT foar Srar g

safdamia Rowoft & o w7 @ waa &

1. #d ®Ed W feoqoh frgex

2. gt feoqoft fomew
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3TRT § 3T WA AT g 6 siafdamei Roqolt fowsr 1 Aey 3ede fadr fawg
W HeTH HOERAT ar R{AwaAt f grAfa, g g TISEROT Jred FEAT giar g1 3t
I AT A1 & o Tl wAenr AR el wen gt & Sed 8, W aedd
F T g A8 & sufav fAgat fr 98 cgrenr 3k sasdeor & v safdanha
feoquly Y ragFar gdr B

srafdsmitr Rogolt i agd T

HIHRNT foqult AS &1 39=T T 3HereT & aliaT il §1 FHad: dtaemfia
feoqolt Sioer & AT Aie e &1 sEAATT fRar Srar g1 Al i @ a8 HER &
FRIIER FEeT & Fgd ¢ 9w g feoqolt e Felr §1 39 W 9@ 3R &9
arer AFTAE AR fAomeT &1 aF fowr Jrdar g1 $8d A 6T J A @ Seow fhar
ST &1 38F A siafdsmei foaoh $ qew vy awq &1 faevor ar S g
Hafdsmi feogoly & gearus iR wedy a8 o aran dafdsmig fogofr &
AT IS 3R FEAER FA arel ISR & gTAeR, AHUERT H Jeard 3R TAdT
Jv for@r Jmar gl

Jafgemir feoaolt & 3ifae wRoT /AW FAged &1 &1 eFAER F 96 A 98 AR
ATl froaoflt ot arey AFTA/ERTTT &1 AT fa@r Sar &1 38& A T adlr
TR i & S & 3R 3% A siafdemeiy Rogol siee arer ATera/arTer/
faemr &1 a9 iafdamiy Rouoh gwar 3k Rere nfe for sar g

3BT, 3§ Iafqureia Roqol @1 v 7 W 38A e HAT dehell ()
# wdewt i gRur & v e gded & Wie aedr 81 58 favg & 3ad #reg
fATor 3R 3mErE #Are @ WA ST g 2

qded AATET

qied Aew
Ry : gohar (F) AFHS TUHT R 9he e, @il |

¥g FAred ghew f glawr & fAv oRd & afaol R W adar A vE 9ded F
e X faUR & @1 &1 TE T §Hg d¢ W U &1 39 T R AR I[E
F HHA A WS F AT T 3R [ wew 3 §1 I8 Wea &g F QT
IS THEN HAT 39T AGT &1 e AT & J9 d& s aq & e )
A F RAUR § 9 dF 39 FH & AT WY g AR 7 & 0| g f[ator
1 FH M gF = Rar Jrwen suF AT sucey e dae # q@mmr 4200 @@
Hrex seg § 3R I8 6000 FUT A1f@e FUT W AT @ear g1 sud 9go Ok 5w
fawa & 15 vty fRar e, fadtor 3R smare Jared @ sy ® 6 9 3w AR
H 3R gomg ¢ F IR Fav v A 9w F AT S R Aver s/ § F4r 9w
T 87 afe AET, ar fhaar fmar Rar Svl sasr 1 Se, FIRT AR IS
F AR Ted FAeUF & 99 & Y g gl
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1.5

27

(@ M
3a¥ gfg
mﬂ a. ..............
m ....................
functional
industry

medium of communication
areas of language use (Registers)
mass communication

law

industrial

agriculture

commercial

construction of a sentence
technical terminology

formal

subordinate employee
pertaining / direct meaning
direct from Sanskrit (language)
derived from Sanskrit
administrative system

passive voice

earned leave

noting

routine

assistant

drafting

incoming letter (STgX & 37Te¥ aTaT 99)
matter under consideration



NS (PTG 1)

qufeT & &

add AR @r FEe
weAfd

smafed

a1 faed av

9 Wi # ST
gt fRAsmeT

3ifPa Far

28

constitution of file
correspondence

margin

to tag

clerk

initials

superintendent

section (officer)

to agree

under secretary

for orders

self contained

inter departmental
financial

reminder
acknowledgement

for some particular purpose
clarification, explanation
presentation

required, due

deputy director
competent

interim

substitute

as amended

pay and accounts office
concurrence

objection

current financial year
to write off
administrative department
justification

to mark

designation



HTAGA HLAT
R CAED

AU gox
AT ATAT
TESfa 93
ety se=fa afafa

JAfed #
Herg e afafa

29

advance

to apply
assistant director
provision
prescribed form
permanent
surety bond
sanction letter

departmental promotion committee

headquarter
in public interest

central education committee

eligible

meeting

joint secretary
creation of posts
evaluator
appointment
deputation
session

project

river valley project
irrigation project
five year plan
priority

drought

saving
production
revenue

to postpone
rule

proposal

to implement
instruction



IE HAATTT

C

Tmafas gur e

ade AT
R
IERL
qer cqredr
Tl F9 @r

wafader

qied HIATT
faator 3R 3maw
IGEAICE
afaol 8
faeely s
foshr g
e

30

ministry of home affairs
administrative reforms department
pay commission
recommendation

expert

correct interpretation
broad outline

address

subscription

ministry of tourism
works and housing
directorate

at southern end

foreign tourist

private building

map

attached
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- W 97 i ad FEr R T 34
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HIT-F : AGIET AWeT

1.0 #Eler d@a (Drafting)

IR A T, SAraeRes T AR FE Heg TE AN SRR dF gl 8
SR 3T 9 FETOT, RS nfE A oF o g 39 el 3R Fider d Rifdge a@
el & fAT 3deer o far grem 1 Ff Al F AT mdes g7 fo@r geml s6d Jrerar
o el el gEad fashar a1 9N & FUEE F GEde AT IEEHC HEe & fav
A I AT ST 3aER Y fAeT gheT| W 0 916 # Y TIER & U A0 &7 &
R g ol SRl TAER FT AT Bl 3EW g 3 fevqoh odwe & aR # 96 I
gl e @ P P ver Frtedr & 3t 3R garaa g9t Al B [Ages F Qv
feoquft Srge &1 gater AT sirar #1 feouef ot gur Ae W aR-aas + & & ¢
mmmw@%mmwmmmwmmmw
T HT Tgel AHlST AT IRG AR FRar SArar Bl

1.1 #El &1 GqfFor (Presentation of Draft)

AT R A & O # 9F IfE &1 Adler a9 IR B Srar ¥ o9 39
AAY W FREE & Fau A Aoty fFar ar gar g § 3R 36 aR # Fias @ R
s g 1 ot Amat & Aotw fRar ser gar § 39 e & o R (3w afve)
7 TR g Watd HAART & e AT W Fafld Fgrad Heprle & v Adler R
AT ¥ TETEH B HOA FAE FA AR g@rr & 7 Rergdt F G ST ¥ GG FEA
BT 81 39 91 I oo 9fa Y Far ¢ AR FEH 30ER F TR e F 9K
3N gefg AT & Tw a1 Quer § Moar ar ¢

12wl R & @ & g9y § R
(1) AT §9 § G FRS K AGlE R fBFar smar g
(2) wdler REY gAY 9Fadt § v §F wicg wue @ Tk afe @
# gfaur &
(3) WBT W FHE F AT & AT GEId W FAT 3FA GaET W/
HepAtery wEter-l, sqRleATd FEter-ll e F1 FFa FX & iRl

(4) #EE F 75 o T g TRT BF 9T & WY FA-FAT AHA oo {1 A
F I H 15 3R o A J= gl IRl w1 R[AaRor Rar e @Rl

(6) TR OF F e & FHY AWl F 37 o F ifAH "t F G garar &
aifgel

(6) WA H TId fFT I are FElST W 3@ EET H FEAT & S Ao
e 3Q AT S B

(7) Tl A @ AEler A §AT A O @ e Aol g o e Hqeg #
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8)

(9)

(10)

(11)

(12)

fAaoT HAeT-37eeT WEIME F AT TRT| ggot WT FF BIga Hed W HAW:
FH HEAT 2, 3, 4 & =fRU

URY AT AHE W FEAER A arel HER FT GO AH, GeaAH, Teldled
TET AR Fred w1 QU gar o fowar aifRel AW # A Fe
HfOF & FAHS W IEIER (Initials) = @fR0

FTlE Fr Hrwr FiRed, W 3R TS g AUl Iy & 38 §9d AR R_ea
ft g aifgul R FATHREN & favey #1% @ e wAor a8
o= afgw)

TR 97 & QEw [l 97 & 30ER & G157 T 787 AT TiRw| IR
foredt ame # HOFERY F7 eae o S® g a1 MIAE, [T a7 TRy
AT 9T FET g O FUEER 97 fawer arfgul

A & G FEIS B ONGHET HONSAT ST § S8l [T ARy
‘3raRA O IR T s o g

Tg oY U @ BT § R Al F gy S S arely areelt i Jdter
TBY FA & a1 3TF Y A (attach) FX RAm 0| 5T 1€ FoF I
S 90T & AT HET IATET HHT AT YT AT (dispatch section) H
A fear Smar

g 9ishar |3l TIER YHRI W @A §9 ¥ o6] g § 3R 50 ger Rfdes
AR & R A Beae § g@u F Auia e qot g €

1.3 TWHER T9ER §F THE THR
fafeies Xy femmelt & 9T & e ATl TAERT T FEAT Yeg-Hiele § R AT
39 UTS H had TAMAR & 34 YHRT & a) & Y3 foatar 310 waer gar &1 F §-

(1)
()
)
(4)
(%)

HERT 97 (official letter)

ISR 97 (demi-official letter)
FTATT 3T (office order)

e (order)

FTATT ATIA (official memorandum)

HIERT TATHA H FAIT-3 AT FATSTaT F fAT 3e1e7-37e19T TARAR-YRRT FHT G497 fxar
ST &l I & @RT TR Il TR, o WERT ar gudr deunst & sregett 3R
IN-TEHER AFAAT F FY I3-cqagR aar 1 e 7l ey F19 # Poem & S3mer
X B W A AR e v afteRE &1 cae afFdea §9 ¥ RaEr smags @ ar
IUETHERT 9T FT AT AT B ¥ g0 wfAReEd Avrert ik Rsmet F < wematae
TR & AU ‘FRTET AT F 9@ Rar Jrar § 3R e et & 3iaRe garae
& foT FrATeg AT F IAT BT g
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1.4 &R 97
AT TART Fa-fareT & Ty fFar Jar 8, 89 9 &9 AT TS gl ¥ a7 g-

(1)
()
@)
(4)
()
(6)
()

fageh awRt & ary

T WFRE & qY

ey AR ey srafaal & aegat & @y
Y | Aar AT Y gifafs Awar & ay
TadfAE 3UFAT F TqTY

AT & 1Y, AR

WER FAANRGT & FISAT & FGEAT & Y|

WE 95 FT T 9RT WHER F e dAxraat & f 3m9dy g3-sg9gr & Qv
Agr AT SATar|

TN 99 ART TR & A2t 3R ORT & cgFa aar § safav 3@/ a8 Tase
& forgr Srer & R 3 9 4R R F A W o o §) 99 & A9l # g @
mwﬁmrgm%‘snamwm%mm%l

wWE oF A aEd wEr ik T

(1)
(2)
©)
(4)
()
(6)
7)
8)
(9)
(10)

97 g&dr

ARG EFR AR AHET &1 a1

e 3R e

9 ey & A AR ggaAeT

(&) Rvg-va & (@) et

Ul ARG/ AgleA/AgIear

o7 & fAvg avq (FsT &)

TR SR-9adra/3maesT

A T FT FEAER, ATH, GeaH AR Sl d&ar

IR BT T

BT 3T TF TN T & AHAT 8-
WHR 9 T AT

aRare 9ReTor yetud 3T # ‘AF gaaa’ [ & e greags 3R Ry
YU & Teh HGAF (instructor) T AGfFT & dey & I[§ Harog Y 9|

34



AR ®HR

SIEEICEI IR IR C RIS O
7 e, Refig oo

Qar A
ﬁﬂﬁﬂﬁﬁ,mm,
q$ e

R — S # o TR & e 3R e e & e

& reurly vet 1 g |

AR

fAdea & F aIRT WER F AFsl Ieurl FHAaRar & avtr f § F 38 g aF
Jar 3Aer fr 3R e F [ e s 3R Frtaw weue st &
faw gfdaror g Y SgaEyr H FT| 37 IITHAT H IR F AT 2000 F HOR
FAARGT A HAGATT M §1 37 TG FT FAARAT F FR—AFAFAT R 3HeoT
qHIG 9391

2. U 9AY U & TUE TWE & 9T 98 & T wA gl safaT 3 59
HfaReFa &4 #1 FE F FHY| FAAET ¥ IFRY ¥ F Bega o7 A9 F QT
frrrfaf@a sreurdy wef & gorar it Al were X -

wH HEAT 9 FT ATH el Y §Edr  Aad
(1) QreqTaeh, ol TATHA 1 7
() IPeF, FAfeT yoy 1 7

3. 34 9af W fFar Ser arer suw Fafea & g1 3@ Ry oft avg o =
I 8 &1 39 W g+ aret IfaRea cag & it dvues & s 919 & soc @
$r et

(AT : 3§ T A YSOIhel I HERThdT g1, Fifh 38 frel 3 safFa ar f&asmr
I A8 NI AT Bl)
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Tt & 9Y w9

- 33 IO OF FT AT WM SH FeH FH 3R Ig o ATH e @iRe o
¥ Fo oI ¥ o g § e Frfedt & R & g3 gt 31 3 ¥ (%) orad,
(@) draer 3R IARA Jeak, (71) HJEARS AT THOT I

AT

3T & AR IR Jehelichl FoT A THER IR TR A & AT-AT ACYH 3Teley
g AT § SR %, $-Ad, BUGH, s, glH UY, AN, THUATH 31| §evaie
F YT F T SIS & TeA-TTHAT FT HGH-TET I Fa1 f&ar §

() urad (acknowledgement)

FrATerdl # 9red g arel T & fAes T Faer qraedt g@nrt Al St g1 A
3o foT wieRee 6T gu a1 o gU g9 i 1 U A SR -

TET ..o,
ART EHR
............... o
A pT— T E——
A —————
AEIed,
IRFT YT WX TIHT 9T FEAT ..., 11 39 HTT H 3TAsY
gl I g
A
FEATER
F @ /M
et
TSI

(@) gradt 3R 3raR#A 3eav (acknowledgement & interim reply)

FM-F 97 Ao aren afFT g A I AEar § 6 38 99 W T @
FIT HETS H o W &1 0 ufa & o7 f gad A9 THET 97 W A A arell FRAS
$1 Gam &1 o W F AT HEWGF BT §| FHH Uk AHA I o
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3FT AT W qH HIH 97 & ... 11 & qradr e
AR 7§ GRd F & e g3 ¥ & Awer el e &) s w vy
faT S@ W e qurEAT giRa e s

AR
FEATET
(F @
e

()  ITEIRS AT T 97 (reminder)

19 Rl A A qEY RAHRT A 97 A §U FH TAT @ ST AR 9T F FS IocR
F 9T g A 99 (AT aTel) F TROT WA F AT IERE A Arer g1 w3
B W - ITEARF it AT I3 §| U & q6 @ AT N HIEARF Ho TAG

3T HTEARA W IFEARS T&T @ gt &1 ¥ 3TEARE — 1. Ieqeara — 2. 3|
AT
R 1
22| S
R WHER
TR e s
e §Tad, 7 ool
et ..........oeen.
qar #
GIEC]
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Y o {41 J=AT,
S e

Ry - [Queiy wEsfa gfRfa i dox & gfafafe A5 & gau 7
AR,

3IFT v W 0 Arera/fanmT & e ..., & GAEEES 99 H AR e
fRemar Jrar 8, foredt amaer @ wfafaftr snfaa s & sy fear arr an amaer
C@rT gfafafe AT & F @ i w@eafa 7 R[ee & @1 &1 3 & Ao
3 wfafafe aiffa & #1 3Ry B, aifF 39 v & 3mY Fias & a1 a6

A

FEATATY
(& @ M

Y 9

FEY q@ AT W 99 F aX H 9¢ I §1 H T IEWEFR 97 F a7 93|

(F) IEEY 9F # MgaRedr AR wWEd FRfRfE # eer dftwd e
# Ao T W RER &1 HeE-9e= = &1

@ FO AT A WER FOER F o AafFaa ¥ & R F fav
HIWETY 97 F FA9T BT B

(@M I el A @ fAgee A & 8 W@ 8, 99 3R HEARSE Hel & drase
IR F A A efta 3f0edy &1 cure Rae F v ey g3 e
93 EHT B

() HEEE 97 el oF f W@ e AT g g1 s 3cad T o
aerer 3T H T ST R STar §1 3w T Aot gl §1 e weT
AT SUSR TR & ATHRAT & & giar gl

IR a7 it agd wEr AR T

(F) RSN 9F F G W H FACH (FEREN 97 FEdn) ad g
(mmmmgwwmmgu)m;ﬁamm
gafta Faraa/fasmer &1 a7, Tue AR Rae ow I §)

(@ g WOT A 913 AR A aS F AH, TeaaH IR TABT F. g 8

@ AW WO A FEUT F A B A F@er ar Ny w@er s awrn
g1 3T ST AFATET a1 e R & v @ar #

(@) 9 T F ey Ry awg o I 81 98 e 3R sreraar qot gar
Tl 9% IF eteaRe @ § safav sud F AR e gdast @ g
frar SiTar &1 sE% g R H FA & Agr g
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(3) drad WUT H Gegarg A9 IR I Feia e & fov ‘wuere, |l
AR @ IfE & gA@er g §l

(@) TS WO H WY F FT F HSHT e F GA@T fFAr F1ar B

(@ HAF Wor #A AR g5o F a1 IR AW EF 97 g e JRER oA,
qeATH, A/ fsmer &1 At/ 3R gar fo@r Jrar 1

ITRFA 9T F TR
FEREH 97 FH AHA-1
HATH. oo
ARG AIRR
e AR oaa] e fasmer
Iqafg CERCERl
olpleT . 25......... 19 RAF o,

o A A,

IR AT grom 6 & & 73 Raw MY F Frateawsr & fw Raw fsmr garr
TH A STl dUR FRA Y At & 50 vy & gearad qreggdr dr Al
FRAET H Th 9fq 37 9T F 1Y J9R FS ST W@ B

afE 3T 3H oAl & WO A 39 FER AR gema g fw o wF O A
mwmmlﬁuﬁ’wﬁmwmmé%maﬁwaw
STt & SEAAd Weg @ doee & & §9fg R{uet F aw 39 [ar
I & AT a5 g g

TR,
TIHT
FEATAR
(Fe=T Age)
A AT
facgers,
e fAeeme,
feee TR,

a5 feea-1

39



HEEFR IT F FA-2 (EARF & &9 #)

(R - 3mass AT & 3uafg T Bl WU 937 &1 30 8F = & AT T
fasmer & HTEARE & ¥ F FEWEHEN 9F F AdlG IR HifFwl)

HIATH. oo
R PR
IEGIGEIGE:S
TSNS Feahs
IR R s feel
W . 26.......27 11
B s e AT

# soer eare faed FAerd & WA F. 26........751 H AR R @ g1 w@
AR 39T ARG T §1 T8 91 Ugg el ¥ WIS s ¥ s vy & fosmer
TANT a1 99 A9t o Goh 81 Ad F@g o A SSlif @ ol W 39 aR & a9
&1 ofr| i Ny & 3q SF A & 3mearEe o AT Any 5w 9 g F+ oo v
|CATE &1 T § Al 39 AT & A1 FRa JE g1 Iod ey § F
AT AT TR W & R 30 MY iF Fer H caaedr |

TUIATE,
3ATIRT
FEATAT
QEICEEET)
o TR AAT
FRIFRT FAAWR,
ARl TFIRIA,
uifemie ¥,
A% feeel-110001

1.6 *ETET 3meer (Office Order)

$H IS F Ud HET H WO WERT 97 IR TSR 97 F R@wy 7 gen v,
3T FH FTT HEY & aN FH JA[RRY 9o FY)

(1) 98 IR 99 &I, IRd WEHR, AT AR 3w &5 a7 qur s #7
a7 AR A e ardr &)
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(2) YIER F YR ‘FRAET J2w I F A7 fo@r Jar g

(3) IR TR F YHR ‘AT A g O 8T H [ F7 3eaq@ @ar gl
‘FRAT IR F AT F 3oa@ Y aqHdr 7EF g ¥

4) 3% d¢ AEY AVY T @ 1 e IO H HA . A fodr e
o9 & T IeTedel A 2 ¥ RN & FA 4. o el g

(5) AT € I 3 AR H THR H AN FA S AOE & FEARER,
g IR T T ol a1

(6) T 3T IV UGN FE, A GAAAT F G Fav §| v s gl
foRTeT X ¥ 3R I TEe T FHa=T & @Y § U Far FT A9 @
T §, -

—gefat & arr T ged e A sgAfa & Sk ¥

—Hfa gt @ diedt & g A FET TWEF B WA FHAIT F dAE
faar St 2

—A1 IO FT FUEAT T F HHT AR fAgera har mar g

FRTET R F TG F & IR T

3BT, 319 &7 U F ‘PR W F AT fFa-fFa gaisat & v fRar arar
gl

FTATET R F FAT HiARF e Faeh Ieper Il = F v R S
Tl 30& it rafafa v § -

(F) FHAORI A AT ged f A

@ st REEdREt qur st & &t wr {aon)
@M RIS FHARAT A g F A

(@) FHAIRI FT TF IFHRT ¥ GE AT F TAEROT|
34, ¢ AT IR F F& A &N

FRATT T : AHAT-1

fawa : k& IfaRe At welwia & 45 Rer & @@ & Qe e
foFaT §1 9 FET oot AT W A FH @ §| 370 Faw 25 e A o
e AN &l AT 3¢ 26 o A ST gedr, 10 e $ 3md daa W
g AR 10 R & 3muRer gedt & & v ‘T smder & A«
IR A P W 9@ AR 9 F affear 3R faER @ e oo segafa
ar e g
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AT PR
F 7 e
AT SO RS HAAT
TAFSOTRA, 7% Eeel|

FRTTT AU

# TARIT FT 376 HAeA e 8.6.16 F Hest & giad fxar Jrar § & 3a7ehr
9 et YHR @ HY T ST & -

(1) 3fd gedr 25 e, R 28.6.16 & 22.7.16 o
(2) Imdaad W gedr 10 A, feAiw 23.7.16 & 1.8.16 d|
(3) Jm@murer gedy, 10 oA, feiw 2.8.16 ¥ 11.8.16 d|

A TAHT P P @ Y@ 26.2.16 F Ts arel TR 3R @R (27-2-16)
Jrger &y ot TRl e @ S B

yATOr fohar ST @ T gt FAed g1 9 At ISl & 38 T X JAUT S
q¢ & FRIUR o= T FE=T &1

Ig o wAIfora fomam Srar § R 3R A Wielteid el WA S dl & H9e adAe
qg & F FH A T

FEATEY
(& @ )
Iufaces (W)
Qar A
A TSeiehid, FRIFATF (stenographer)
25/10, faemer ams=,
feeei
gfafafy afa

1 Eftd HTRT ARy
2. S

3. WRITH 3feTeT

4. A IFepE, Imfafis
5 FETET YT TATX
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FRATTT AR : AT 2

R TFR
Farg fedr facemera
THAFSUTRHA, 75 ool

FRATIET 3T

3 FEE & waA o A, e qFd IR A A, weraw, afREey
gfEToT YEUS T, FaEITS Jgw [qeafacarey o, A% e ¥ I A &
FTRILTOT QT Fh ST HIT &1 3¢ FHAA: Tehollehl HHIET, TATHA ITHIT AR oI@T HegsIrer
F S Rear S B

FEATEY
39T (Wem.)
gfafafr afa
A TS AT, TEIH
A feaer YT, TEEF
A AT Agar, gegs
T T8
SRITH= 3731
Ereipic)
WERT A HFN

B S

1.7  3meer

A HT FANT (1) AT get H Ehpfa & AT (2) $o @AV facda AR # o=
& fav aur (3) Iqurafas AFEl A FEd FHAURA # TSR et H goar g &
foT RFar smar g

Rufadl 7 3T @9 & FROT ‘A F IFT & THhR & 89 & —

gl Rufy & wefa cafeqai/Remnt nfe « vfafefar do= & v sge
qSSichel & &9 H YN gl g1 3&Te0T & dR R — ‘f=faf@d & 9fd &6l 715" 78
AR & &18 3R A fowst fFar srar g1

Elr feufa & qar & fon Sar &1 30 Ul &1 9@ $5 0 waieEt & v
frar Sirar & foass AT gger ‘Aras &1 99T giar A
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£ S
T THR
............... -
ag e, s ...
Jreer
ey 1Faat & gaaree (dive) fr PgaEes & @aa 10 & 3de & 78

il T FAT A U TSR 3 AT H AR § 18 qw g3t A HAd & w7
# (g o H I Fel aren) 5000 (I FAR IYC ATH) AR @ g @A A

s i Al & £

LR

7 R

< U
FEART
F @ m

R FRAE, HRT TWER
fafdf@a & gfafaf 8 8 -
1. #AgoEeR, FET T, a5 e
2. aRe faeq wsimer
3. AFs () T

3TTCRA : FAHAT-2

IR THR
UEICE
FIfAe R¥mT

e

TUR 33T & Herdsh, A AegrdR fig & fedsw 2001 & Aaraet & 718 &0 &
d gAY 9ol AR HEROT # GUR Y aU Hiasg A Gl ge6R H Read a0
AW A &1 $HF qG9[G 3o FH AR 39 W & Ay swagr #F w5 R
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1.8

foelr €1 78 3% ot Ra 7§ @ 3 srdfory & srqemasr &1 groer Y 3R 39a
WEHAA F AY ATeheTarqol HEROT F| 3wg e R7r onar § & 9 39 s
& dle ded AR A FT qroled |

2. 3PR A AR FE A 39T HH & Go1 AR IEROT F GUR F fhar ar 396

favetr woR Iufas Fiars i Sneelt| 5§ IR Aarae FHST FNC
FEER
(F @ )

gemated HAFER (I20.)

A Agrear g, T

TRITH 1T

gfafafr

1. 3T AR, Jerde fasmer

2. 3Ufces

3. IGEIRIES]

FETET AT

AT FT A HRATEIT AYA HT JA9T i &y a5 RPufaat & frar srar § -

(i) 3T FAACEIA/RANET F Y 9I-c¥9ER & AT,

(i) fomly FAaRE ¥ goar Alw a1 305 goar dea F A,

(i) ey va INFEY FOEAT F WY 97 FIRER F AT

FRATET AT : FAHAT-1
TEr AefOrn JTEuE T ST aRee
RTRIST SSTTT
A% ool 4.9.2016
e
Al e JHlst, FueE, IeqaeE e & fav gwdifda ot sftgfRa & ardh
§ o afogmer 6 2 & T el
%A °. |Reor &X gfa 1000 <ereg
1. U AT ¥, 60/- (T IR ggal & fan)
2, ST HUes 3R ey e |3 150/-
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1.9

3. 3egare T. 400/ 3dSH @ R - 3¢ A
WER Ieale, AOINT Td deras

FRI Tigd
4, I{IeToT Ug HHTET %. 150/-
5. HAHH JIR AT ¥, 125/-

S0 FEH HOFY F A & I BRaT S @ E

(remafas HfaER)
T fAsImeT

X

s & st gRe

Tged facus & s wfe
i & fash afe

Tefr femmait & 3rewey

g, WIS

), drogradEds, s
HRIMSS, SR, HIUT, $areay, AR, R & grard
ardra ()

drdioa ()

SIENCIED)

TR, TAHISHRET

$°.°°.\'.°’S”PS*’N.-‘§'

- -
— ()
. .

qFHAY regTaelt

rar HiOHRY - branch officer
IR ghg - under secretary
feerad (3rgeen) - instruction
qdreT - flag

HTACATY - for approval

9

o - attached, enclosed
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HeH, garam - reference

qeATH -  designation

HICTER - initials

g - confidential

HAATHH - order of priority

AT FHAr - to tag

T WY Jregemmar - central registry section

UNOT 37eg3TeT - dispatch section

e - formal

wifafts Ao - statutory bodies

A&AfaF 3THA - public undertaking

B #giey - dear sir

A - yours (faithfully)

qSSiehel - endorsement

I ATy - high court

HFS - data figures

ICEICER: L - legislature

IFHIT & HUR T - on compassionate ground

afarery feTor yats §¥U - Institute of secretariat training &
management

A A - public administration

FRATTT g - office management

IICRF - instructor

9t FT Garel - creation of posts

T P [qar AT - union public service commission

qradr - acknowledgement

PEE] - form

e+ - superintendent

HARA e} - interim reply

AR IGFT - income tax commissioner

faca Aareg - ministry of finance

HATARS (FAXOT 99) - reminder

9
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ITga] faeT e
Ramefr wee=fa afafa

AT GO @ /AT
Rrer Hify

fﬂ;ﬂﬁ@m
FRIFRT SAfAAT
FAT FT AT

EYATYe~T / Tdsir

department of higher education
departmental promotion committee
representative

even number

to nominate

secretary

commission

procedure

demi-official letter
intimacy

with obligation

obliged

ministry of human resource development
education policy
implementation
curriculum

directorate of education
executive engineer
deletion of subject
gazetted holiday
substitute

office order

internal administration
posting

transfer

application form

leave on half pay
extraordinary leave

to certify

stenographer

cashier

earned leave
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AfFTAT T TSI
¢ W # IraAam

AT TSI
FAF T

AT Yreled

HIEIGEIE]

ey ta ey sty

TTHNT 3T

6]

FIAF AT TAHAS
FuR fsmer

QRTINS
R 36aH

AT &

9

campus
respectively

technical section
accounts section
memorandum

office procedure

edition

subordinate

financial sanction
disciplinary matters
delegation of powers

to write off

accountant general
central revenue
department of personnel
warning

punctuality

colleague

polite, politely

conduct, behavior
attached and subordinate office
official language department
honorarium

condition

department of personnel and
administrative reforms

autonomous organization
government undertaking
availability

to print
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HIT-W ; OR @+

2.0 UR d@«T

fFdr Tl FT AR AWA TF Far § AR FEATEAT THER F e F [{Av mga
2 3 Ao gt & #dler dwe, feoqult dwe 3R Wl Rt & v B s &
T & IR A 9T &1 FRTEA 87 F FR g TAY g5 IR AW Hr gATT HETHAT
gedt &1 Y &9 @ 59 Fd #AAS & 9 # wed & feogolt forms fr a1
S S B Iod IHRRAT A1 AN F FH T T S § IR FEOT AT H
faavor Eqa #T gar & A HfOERETr IR A AQleT AT ITadr B CA A W
3 FEY A I FA T TR g ¢ 5HR AR afe g et Reaoh 7 wrate
A AT R e YER & TAAR F AT ool g1 ol d61 WA H IHAN R T FAT
U$ FHAT §| $H 9IS H 3T WURCT FHA AT FRATEA AR H GGFT gl arelr qeah
H IR @ ")

21 IR FA Fga &7

AT od@d fRdT YT & gagma & v, 3gar 319« gaaaret ar IR
T & U FE fFadt 3R FgreRt F gEhr Far §oar w6 gEd & seERor &ar @
T T TCIHING ST HT JAFT FAT g1 380 HoT AT v 1 [AEIR g Srar g

AR GF & Fded 30 R{¥ga RAawor # F 377 qcat & e & giar § s &9
g FAS, 38 R gae 3R 38 gerEAre s & A g aw §) sud e
T faRor & & H FT AT FY FAT F T FET GIT 81 T WX FFAAT g1 €A
T¢, 9gd IR QT #f G B § R AR AW T Aaor # & Faer 3 et A agor
FAT & SN 38F AT & gId & T Sleg 98 TAS 9T ¢ Afhd 3§ AR AGT gl o
Hehdl| aEdd: T&dd fdaRor $ %7 a9 # & R Fed B

2.2 ¥R a@dT 6 ufwar

AR AW &1 9fHar & N aqrar /™ g —

(F) o |@A T AT
T TE HUR WA 3T A R 9% & 5F ¥ @y g aiiul
g% fAT FEll A Q- aX GG 3HF AT WG F IS g qHSE
Hr TaRTHar g gl

(@ A el & F e A ggEs
A WHA A TR-ER GgA ¥ Tg T @ A1 § O F ama w2 § AR
FIT T A e 30 FlA-lT A §| FAT 91T B [WIRT F AAT 3IGFA
giar &
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(M AT AN F FNT AT F AR A@AT

T HIT W I F §C AF WG H T FA AR 3@ gl e
arey dedl JUT HETR, T, PR, SATEIATCAS T e T g
faromcA® N # IR AW AT TR0

2.3 a3k RogfoY & ¥R d@T A graunh

FATT H Fafaed Agcd & AFAT W fAvk v Ja &1 78 Fror § & feoaforar
IR AR F THR AN FREET AT, TWEY 99, 3 WERT 97 31 FT IR §9 H
3O graueh i 3ERTEar Adr &1 97 F & TS ST F el HWifa gHES e 39
IR Y OF A€ &7 9rar o FROT 3§ W 3T FRaS 77 g Fhalr| g=ife F waf-wsh
FO UG IT AFA T 37T A § oot it 3 gy &1 v Rafise deet & &
g Ug A AT HETH BT § HeayT /YT THAg H HfeaAs g T gl $TH IH0E
39F AR W &t 93 FFAT §| FO A A SR AL, et a1 q@ 9§ F Seokw g
T, SHIAT IE 3aTH ¢ fF 99 &7 R RIR & @ G4 3Fd qH &1 S § raeliened
FX forar e, AT @ IR P AT §T ThaTm|

HT A & & 6 Bed & & 9T @13 § - (1) TR 97 AR (2) feouoft smr)
JAMAR $RPT # AFGT ¥ FEd 99 W@ A9 ¢ AR Reoqolt smer d 7y aoar & (v
# Reaforar fody Sl 81 s Reafont & Rad waw 303 q@ Reafod &1 arx o &
T Jrar 1 s ¥ IE FaT ¥ weae a1 HOeRy qg o §a oot @ faer
g¢ ifaw fecaoly fr #ee & feoaol @ @aar €1 swar feoafot & Ace & #AHaT &
fAuerar arar &1 safar ool dwa & 3rcafs aauE & 3meT g 1 foafoat &
wﬁunmﬁﬁa#sﬁwﬁa%mm:ﬁaﬁ%ﬁ%wﬁ%ﬁmxﬁaﬁwgéw
3 W A F arel FRAS Fr & yanfaa & g &1 3T Tose § F st Amar
F e # IR # Agaqol T ¢, FEAT IR T 7 3HaftF aaund maas B

2.4 I R @4 i fQdwar

(1)  qofar
IS WR & T FAgedqol 0T Ig ¢ & ag &@a: Oof 81 367 A e
$r @l JraeTF ard 3 Y, Fo o g AL

(2) wftreaar
TRATCAdT AR AW FT TI0T F§ Fha 51 VAT T § TR H { TAA
& F Qe (1/3) @« @fRul ) & 3ans 3R 3wl ardt &1 f15
U g0 g

(3) wwsEar
AR Y 39 & TASC GeAr AT dAlfeh HT T Gga &I HTaRTehall o T3
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(4) TRAFGAT Td HaQHdT
AR AW T AIfRT & 36 83 a1 I Ref@ear g&qd fmar smel 39
WA U T I TEHgE ¥ Haey gl

(5) WG
TR A AT AN & &t H WX ST § T Fohar ST 6 36#H A7 1 v

IR FHHNT FA T W W @ W IR A Gt i §F g SHacaas
T

25 WR d@d & AN
AR @ & o faefaf@d § -
@) F Age § gear @dr
@ gag AR afFT fr gua g B
@M e T i gaa g
(@) F gEaaRor 7 ghawr g F

26 R AWA F TAHA

-1

IR A Seraedr @iffd #a i fFael a9t smaeasar § aur I8 wAe e
R & FE TRl o 93 e K HsF W AE @ & I & TS @ Fer ¥ ARt AR
HIEHT &7 MEH | Feshed! TUT H$ S AT & A TR Y g IR SFeR F gl g &
AT 1 ot § % Sl A wgE W AT ge & AT o ve-gwy ¥ FuY e ug @
gl Al v efty & e A 93-98 aed & & Far @ ¢, JOF ey
& FROT ATHIT &3 H1 o g g1l ¥ T ¥ R QA Ao e WA ¥ AR AT
R goere Afdd @ FIS W g O Rufa F @ff e F s adeRrt F RO
Ml T oA, FArwqet shaer o Fiemee R Fo¥ & TUT 57 I §| o9 A H qg
JEIET et & A AT T af a5 o ag<t $r 3R smreh {1 e’ F Fedqet Sfew &
3R I=r@ T¢ 1T B

FATOT - R o 93 AR A WF W TAT ATSAT § ARG A FrwEr f AR
AT A FASAT ST Hehell 1 Feldhed! AR IS X a5 & wra: 3R T Fat &1 3Ha-
ST At & AT g 9 Ffeer g Sar g1 et F ofr 78 Rufy @ @ ¥ ik amfor
AR & ORI F 3 A Igr had & i qarg Foar B

AHAT-2

TIRR HIGAT & TR W AAAAT H FIHC oA g1 I FIROT & TR | I@fad
& 3o ¢ 3R faeAwor e A dlefiie arwar & FRor Toetas, aEiee AR aEplae
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TR d&F I F SAFALTH H ol a1 g1 01 FA FHI 306 FHA 304 @t &
digar #fFcaf@Fd 1 AEIAET ¥ A § 3R ag TWA-afRr # 3R 3FAE @ S gl
TTER & W ve Hiasagser do1 W@ § A achd AR g A9 drset @ fAder ar
gl TR &Y aroft F FAar & aft F1 A 3R e Ber ®ar §) a8 SAAes #;
Aded AT § FWAT U Avs TFRR & AU FuRe 3R Asuer giar saeas ) geety
TFER Tsg & fav aas Ay @ar gl

AU - THHR HGH g & HROT Fof-A4 $ FaRon ¥ sQfoa gax e
AT & AR Taehfaw, aAfaw, apfas TR W FF-AE B SEest Sl &ar g
W gAY # 36 APfeafda-afFa AR werafRar # a9 3 Srar ¥ e sfdsagser
IR FA-A FT aAofierar Sar &1 FIar F AGed FA Gl TIFR Al T ST Bl g
W TFRR &I fauRes, fasger dR ge-aer-cantr g w@ifgel

2.7 srEe
ar precis
AR AW precis writing
feoqofy note
v ag context
JdeATcHRAT creativity
T AT central idea
qgdred identification
Tqscdar clarity
dRd&ar continuity
gHIG TG AT effectiveness
FRTET AT office memorandum
TIERT 3ThA government undertaking
FAEEAr population
Fefa growth
BGIC tension
fareeior analysis
diefow intellectual
Hffeafea expression
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HIT-% : FRETEY geufa

1.0 FEET geufa

Y @ O FRTER R F aN A gor o1 Swer w@eT FEedr FRF F A
AT &1 3T g N AT TR g R Wy Frveat F F1 R gER gar § 2 Fear
¥ gItg 991 9 FRETS 7T 9K @A § 2 37 96 & 319 W F agT { e arer gt
#r arr FI By § 3R 37 IR A & Far uihar g

38 UIe # F T F AR FA FfRarey A wratey geufa v aoi R
T gl 3H dR W I geufa a3l sritedt A gaer # o S 2

1.1 3% & yrg & W IRBF Fars

YAF FHAGT H 3 UIod e & AT T IHegofer giar g, 390 Fag Woedr 3k
qaX Fraterl/fasmelt & IS JqomT FEr S ¥l 39 T F HURoT, Ioees AR 3wy
YER N 3R A § R RAfdes amansit 3R et & faaRa fmar siar €1 59 e
H Sfgl I oA g I & Fe H Pud g ai Afk ag welt e F gAe
It 3R FeTAAT F 8T TR T Heh| AYROT AR Gofihd ST & 37arar dR, &&ir (by
hand) w1 3R o=l o o gt Jregemmer & wrea fve ora €1 afe 15 a7 e sifeerdr
& AH F AT ST AN AT €, 38 a8 ISR a1 O TG AT 3FHR IAUATT H 3qH
sl weras oar §1 FET # 3 gt 57 Tl 9 Y ‘3t (receipt) g AT 1

1.2 3/ & TEdr AT

e A FRATAT H 30T drell ARY ST I AHTadr I 9radr (acknowledgement) ST
Fl ST WETI 38 Tl W gedSar § @ CFEAEN g aigul

1.3 /& Wiaen

Ferg ATE a1 WS 3geamT H wied FUROT 37 A et A canr waa @
o STl & R el 1Rl & A § 3 At 9F o WCqQE, e, e i
S Ao sryar saiFaera’ e 81T 8, 3 dcra foer @ & 35T sferr & ar
3F @RI AAT SR i AT U F1a &1 Wi 3rgemer & g3t & 3nded # afg Fg
HieATS a1 giawm & ar 38 Wl HFd § R Fr @fge)

1.4 31 &6 S

Jradt fARE ATURTT 316 & 9o 937 T W F 916 39 91 & AT Far § &
gA 7 i FRedl Feraral & At fRT A # 3o § Y 9 areda #H A ¥ ar a8
afe PG HerTsT FETS-IF IH -1 AT § A 98 HEd T SHA Jeod X T &1 595
mmmmgmwmmammwmwwmﬁ
HIGT AT §1 3T A & TGRY 3 YR HT 2l & —
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1.5 3 i Berd

AIET R & 91 31 1 BET$ &1 STl &1 FAg STV IFHET & 96 Th
TS 81T & T ad 38 a1 &7 f4avor ghar & 1% sarera/fasimr &1 sla-ar segsmer -
FTH I T@T & 3 AR0T F Hgar @t 3mafaat f HgaeEr e & S 31 T
Frars & fAv fAafdse o5t it sreer = foar Jrar @ 3R 37 acmar wefta e @
A fear Srar @1 arehr 31 &1 faeRor gRuear e # a-die ar R S g

1.6 3@ Woreer & wyRafear

3rafaral @ et A faaRor & fAv Som & I F Iy s qanr smafaat
T ToeR # glafse & s &1 wdwyw, W # g5 & dei-da o @ @
NI s1er & STl § AR 3/ Y@ifhd Y A S §1 3mafadt # A e & gu sad
ey & gfafse $r s §

$H HET | I HET (97 A a0 | 9w F AW | O e # | gt
s SN &,

3l dATH

TS FA T 39 A] # W 31 & el ¥ Fwe e A 3qya R o @
¥ -

3OS ag HEh AR, sepamEr smafadt & des fr e gfaat IR wwar ¢
FET AIET HFHTT HT TR I 31F ale & fov AFerar § O 3896 99 g8 Woew
3 g B

IE Y ITHIT P $0H W Imafadr & Srar @ 3R 3egemer & sy fofve &
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o & gaftg ufafseal & gy gEaeR HUar AT g1 39 YR HTETHdr gl 9
FErT WAEdr a1 oIt Jregoer 50 ST Y Wer I ¥ Tg a1 Fhahl & & 39S al@
F IHF @ WIed HEd g IFmT & A 9% AR gl e e & 5@ grea

1.7 smafaat # Srw, smafaa) w1 srgdeor 3R sl s

sy fafder el Jmafaat & dehrel 39e AFeIT ITORRY & FHeT J&dd T
Bl HTHTT HOHENT AT F HARF FH F dear F AR 4 H@fadl F Fafod
EIH & A AT (mark) FX AT B AR A Imach @ qia 3| 51 R W
I HOFEN H FTTER H A>T A TR G d g8 HEA W 3HF GG F Hhd HW
& g1 6 a1 31k Y SR fAfde &t offer & Sl & St @it smafaat # swel sl
# gerar ¥l 39 SN K HH FEIT IW & TS FET T I T IFHT A AT
#r sifaw wfafse & 3 forg & ol €1 st & a7 o oof RFam orar § 6 3madt fe|
Wﬁmg@,mﬁwéﬁﬁw%ﬂmﬁm@%ﬁvaﬁmmaﬁa
TS B, I

A gl mafadr sl 7 99 ATl § Afdhe Tt dr wiita-gaenst, s-gEaneiia
& AR wHEeE aRuEr anfg b wfafse sl & aEF fr areh

sl & Jmafadt f gfafe e & a1g gog FERT HWEREH Y 3T H FES F
fav & Rar Jrar 31 e wftedr e smafadt @ amar sfted ar feer s 3ew
IR F ug F AT A §U 31 TR W & ¢ @ 3RT H@ear §, 3=¢ & 35
1 Blost # T@HT TEJT E| THH 3e5eT FY A A G F FEy F TS
HICRT, 3SR e Frod FT=Ar g &

g HARRT A1 3 3TT HAFRY IR FRAT 3ach R e regemer i wgraar &
FRATS FET TEA & ar I 37 Hadh & 33 F e od € 3R 3w smafadl W neger
Fh Jeg A9E HJHET HOR & 98 A & 1 37 W FOT WgRF @RI FRars $H
S B Al emar AR A1 FS 3T 399 J0ERr R et & ey § Hr T arer
FRAE F TN A Rt PR T AR AT TE A1 [y o AE A 9 )y dle
THY 3 W 39 T Fa9 # fog & §1 95 I oy oyl Fwgerd B

AT mafaat #r G geEe F AW QEe SRR # & far e § oY 3%
HTHTIT BT ST H TR FEfOT TGRSR AT & T &1 TH § TS Imafadl g i grachy
g § A $o F Gy R gER B Al s ar ASU AW A1 Yo S @
giar &1 Rl F @ gEer ar aweEl e @ Iy ger ¥, & Rl o way el
FAINT TANT AT 7T TISETIOT | T &1 TeAF WEIS 37 Hrafadt F Iga =T TgrH
S F o AT & TAF TAE F 3T F w1 3afadt 1 acafes fFewer R far
AT & AR 3 @ S & 9 sEeed F v 3R 3y & & v e S

1.8 & I AR 3k vy

AT F IHAHET F Ied g1 & FfOT HgF Fad Tgod Y§ aW@aTl § & 30 |
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T SR 1 el 3w HOF A ‘T AT TARAFAT SR e A iR gT
mgnuﬁmmammwmmﬁmmmﬁmm

I Jrach &1 day Rl qEY AT 8 o e T F IEEROT A e
T FEfOT T A HaAF FES & AT A AT ¥ 30 AT WeIF Tg oW @
& Far smadt & wafta vy & FS wod B T & AT A @ T A FS I
W FRE-IF @ A8 § O F @rr sEd & R A Aol o § "gar R g @l
I NEd F1E T & O 35d a1 off 3W v F W 3 QAR Far aar d
T BT A% FIgaT @A o ST

20 <8 BEA Qrer

W dA% s & T & A Ax @ag v Srar €1 59 A9 F IR 49T @ B
TEelT T fANT AT FRIT A arell TEAT gl &1 3 3T § Fertd favar & fav o
&g fAURa & & STl E1 3ereter & aR W g IHer # FAARET i
wEd & fAT &A1, ‘gEefadl & Qe g2, wfda gefeal f vra & fav dear-
3 3R IeplaE FiEs f wea & AU dear4 amEfea & o wwdr §1 T 9%
TEIT B3 HEAT FH TGl T BIT &1 GEU HWT 36 /AT & HJad @elr 718 Frgell A
FH &A1 H I ST &1 G HET 3H I9 F Ghd Il ¢ ToTTH IS el o @
¢ T "hT T U & WiETT ATH A R AT 1 S TER TR e H
F AT @l I arelr s i FEar gef- 1-10/2016/92m. 1

T TEAT # Jgol T&A-1 SR & fAawy ¥ geafva &1 10-wdafat i ot &
IR F Tl J arel A BIed FT FH TEAT §, 2016 A IV &7 IdT IoIdr & 3T wem. &
AdAS Ig ¢ [ 30 BIge T HEY TRAHA IHFHT F B

S UER &Y AN H e Al i v sepifed g g 81 3w wee A
FEcl ©| SIF IS WISl Wiell SiTel § df Fgraeh Aeer Mot 1 gt 7 & 3ugaa Qe o
adl § AR wise AT F SEHT BIgd & FH TEAT HRIT FIar g

e 30 vy § 9T ATy B Rl 30 A § el § GEqd i 975 &
X OIdwel RUTaal & 3860 a&d &1, Iu7 AfdFd, afke awal nfe & g4
d OF WS FIBd Wad H T™d aidl &1 TS Bsd 39 gad & o @l ardv § &9 5%
FANET 3R ARG & Uh @Y Felg A g gl 0@ RPufd A d@efta snadr &
FEUROT A IW -3 HRAFNAT a1 3wt & faa Fars F v a9 o
STl &1 ATT B I I8 AT AT § & TS $isel & Fofl FRE-97 T s 4 515
e S €1 sreuIiarn Hged B AT fReoafordr, waRor-m, faaRor anfe AT wea & @y
gl Sig S| 37¢ Teh 3@l Blesy # W ol § AR F @ g I W 3o 45 I
|L\<JI?THT%'|

(%) wIsd T fAsmTser g srhe (docketing) FHIT
BIeel & Al T g4 &1 U feouol smer 3R g AR eer| feoqofr ser A
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I § FEftd Rarrte Fee-aEl & d9U A Jee AR I HAE aur ey
HOERE & R 3R Aot & e # Rouforar @dr § 3R wIR smer & 3mafaar aur
34N T 97 gagR & sty 9fadl FAecy §9 # A § J1cr g1 e 66T 7
W A aT FETSA-TAT 9T Tl TG § wF7 F&AT ol et g1 sa8 @ smafaat ) .

;- S R (Gad)) T FEET A A AT T W HH . e, (et R
ST g1 BB & Roqolt w1 # Wgrd gAfe B FH H. oo (3madn) qur gvs
e S (Pt ot Ty @ f@ar &1 59 9fhar Y sihe FET Fed &1 SE
Rroquft e F glaar gk

(@) weF @RT feeqoft #Hr geand

Iy & way F fReoqolt it YFAHTT WS @I A A Bl 9 gl Hiadr #
AR 2T § 3R 37 aT F1 Iea@ Far § & 3kt F R v axg @ § @ waq) afe
aw sad Ru & aF 39 3N wae Rarr snar g1 A ag 3 Fwg, fagat, Aot
a1 g& # fAv av Aokt #1 seam aar B, Oad 3R | SRa sEd ) Ak faar
mmzlmﬁagmaxmn@wﬁmﬁmmgmmm
¥ 3R o ww @ o ot R # o @ & T ¥ Rl ¥ 3 & @ 3R
HEEH I HICTER (initials) FIAT ¥ $HF dT I BISA FI IHTHIT IS & wHeT
T T ¢

() W T FATAT AT

IHPC Fo & 9l TgF & F$ aR AFHA & o & JfAwl, wsal, A,
faferaat 3R 3 FETer-gat # wedt A A IargFar B ¥ Fh-Fh [l sffEeey
igel B W ARG F [H AT I3AT ¥ TAT-FAT W WA Afaat, Pt ol &
N # faffest Arerat @R IRy, HAYEAY, FEtay Aee anfe I e A § e
HAF AR ryar A GGl UF wEd & W@ A § O TR B wea wEd
F$ IR Ay Gt a1 AgAqet AHG F FEA TRIT T TAT AT wed S G
forar Srar &1 59 gfthar &t Wt (garem) 3T FEd €1 AT WA HY JfwRE H gl
& fav g dewt o garer (wh ) Iwr F, @, 71 J9 R AT

N T HA FHCE T WEES FIgd W ool r@ar g1 ool & gy
AT A ooy A9 giar 1 59 feoaoh F Rodh sRas & 9), 3nadt # AfRa w=e
3 A AT, FRES & Fau A Folla U 39 W /U 70 I 3nfe wfewfaa @ g
$HE AIG WEF TS F AT AT HOF F ey R B

(@) gmr HfF q@rT feoqoft F1 fagerT

I HOHNT Ferash 1 Roqoh F Graue & gear ¥ af; 98 39 Fo e
e AT FAIT &A1 I o 9 WY goura I fAwew wrse @ arar dfted & waw
TEId X &1 ¥ A e Aty fheh A A w@d fAuer wFar @ dF 9% wed
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F I T A 39 AU wIed # O &ar ¥ AT 9 @ 95 & ot gae,
TROLIT 3w HAEEGT HT & A dlell AT Faamw e & vy § o swgemr
HIAFRY 9 TR R fATer Fehar 1 3T SR v T ggue & fAv afe dree
F A ¥ IR F JOF F AT § O 96 WoF F AW S F G IR ICTER
FaT AR I a8 A F 39 TR W & fAgerar § a 5 F @ HR 3T P g
M| HFHET HF Al A A 39 TR ) fAoly de ggfa aias & &
g1 I el Agcaqot a1 Afy Faeh AFel W 3wT TR W Aoty 3nfE@a g ar srgemr
Il werad A Roaoh & a1 3R 39 AR & FIsel I IR wf¥a, sqafa
Ife wefa fedy @ &9 &t B

(3) PTEel FT ATET

B HIHTT H BIgall & HA-A I Tt R I @A F v oF Faa
TS TG AT &l ST IS BISe IHeIHNT § &GRSl § o IHAN Felolel Il Haolel
W # gof fRar Srar B

(@) 3madr o Ak #r gfear

S A W & IS FRAS W FS g9 3NAT @ a9 J0ERr Roqohr & a6 3k
gIRIT & ‘gat & a1 ‘91q FT @R Fsa # dler ar &1 0l RRufy F g gEftg
HAOFR A IO FF UMY TISC FT a1 &1 39 YR I=u I0FRAT F TR | I8 1w
T & o siferr Aok #ifRs a9 & garr & fav ad qur fcufot s & a9
were A fhar sl AT o, Ife TRl e 3R Sifee Ame W Aol & faw v 3w
FFERY a1 7 Agley & AT & AT A 3¢ FHET TR I ‘T&d: qOT eoqoly’ & ganr
geqd fhe Sd| gw Roaolt F Awa @ FFF aR R S § arfF 3T sfterd o
A AgleT & QU BT & I H HOF AT F AT G351 37 AN W faoly o
& dIc HEfOT ®Isd IFHET # offe Il @ AR AR Ao & e 99 #1 3cak WR
frar Smar 81

(&) 3= IfAFRAt & fav Awrer #1 gwgdiaor

3I9ARE, TgFd AT IYar 37T el Iou ISR 39 Yeod AOART &
mmgvmwﬁmmMrmﬁam%maaﬂémmM-m#
8T 81T § d9 geftq gt A9 a1 RAcd #F6w f GFATT A1 AT 9Ied T
HTaeTs giar g1 o FRufa & wisa # & @ O gEfOa JAvrew 7 a9 R sar € ar
3oeT § Jafdemefir Rogefr & §9 7 Faa Rogol & A6 S &1 F3i-w AFY W RER
A dY giaur $ e & qu F HAw R 3w JNERE F v IR R awEr g
i feouolt & SATEr €91 @9 Y THIEAT & dF ATFEY & FHiAE IR A Td gl &
T & R@r o gFar
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(s7) 3Jmafadt & 3cax AT

ymafadl W HfEREt garr vl o AT S W smad Soe e safea, we
FrATeT, FAET 3G F1 30 W H 78 FRAS A AT T 9fkar JRe gt g1 3=
FOERE & Aear 3R IRy F HgER 89 I g 9F F AT G R S g
ST I¢ AHlET HaTH HOSNT @RT AT & SIdT § a9 3 TTo T FI Hefd

HRFRT & gEarer A I w3 ar arar B

fSiT Fmerell & deeprel 3o At G3d e gIT 98l I8 R FS U qrad A
& S § & Awer el Remrde 7, smaeas Aol o & e gRa s Rar s
It 3ifad 3eak Boe= & 3R 3w Rdw g A Fenaer g & gafta gar &1 3fafka

3R & fear Srar g

U YFR A W FRars aodf FATT AT I & J9 38 W 3a9ds @ o

& dc A AT Tl SAfFT AT FEAT FT 3FH FART 3cX A o)

3.0 uenf¥® erecraeh

AJeq
gishar
girarag
ATadr

QA4 /CHND/ND/17

£

procedure
secretariat
receipt

central registry
by hand
confidential
acknowledgement
allotment
in-charge
sorting

entry

invoice; bill
(of payment)

remark

circular
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£

to tag/to annex
issue/exit

record

notification
standing guard file
movement register
running summary
deputy secretary
joint secretary
powers delegated
administrative
ministry

finance ministry
flag

inter departmental
note

member of
parliament



FHeTer instruction qrufAsar priority

9

HTCIET initials IGEIR:HECY personal assistant
Aas oy standard heads T AT routine matters

T3 FIsd part file o ot Reoaofy self contained note
FHAGCY ®T ¥ in serial order HaTaETeT BUfd emergency situation

- : FrATadt FEl F Ieqar va A et

4.0 Fratadt Fd FT A vF THART AT

UF W H FE T aT B GEY AW A eI BT IgarE ger &1 o s A
Hegare, RO ST § a8 G s gl ¥ 3R T W @ dnefare fhar ofar § 39 e
AT FEd §1 3aTeI0T F AR W A e @ R & sregare Rear o T B, A 3Eh @
T gl AR &Y T oeg ST el U HINT @ q@A AWINT H FE-HET HeJare IA F
foT aeheliehr AreeTaell i IESHRY IHcaraRTs &1 TEdd e A gH FATed B F nqar
IR TeheliehT AeeTaell & AR FH AAFRY Wed FE|

4.1  IERH F IETE

HIareh FI [T AW IR T&T AT St F 3T A @Al @fRT| I Jrefares
T QIT HINT T BT AT AGH G A d§ HA Tl Y el-31q FoT 6T T whamr| I
HeJdreh F AGT HINT F FHRT A 7T g0 A qg W HI & HTT HT F&T 09 A
IS AE W HWeTFd a1 IRT & FT Fhom| gud Ifalera Iefares # G vy
AT FT I FAT @ IH AN v o I SRRy HraeTF ¢ IR e o
et F & R o g7 F FAGR g A 98 Iare FA F WY A A F FH|

() el &1 T

HATYH HeIdTed H HATE P TAT I 9T 7 FE T 91 1 95 IS e
A T TIRT| 38F fAT G H19T & 9gFT Usal & FAAF Aeq 8T AW A
TS S TIfRTI S8 fAT Freit @ GErgar off S @Rl §1 3 YER Hefded H
AEUTAr § TRANF AT 3eq HTSeT Aeal & FAJed Ysal H TAA FAT AT
30 qIG AT THA F T&T AN H GEd A1 IR0| & @ & aie aror #
YA N IS WA T FIS HA T&T AN F G F G0l Y § a8
TGAT BN & 3ieare & TEqcieRoT # T WA F 3T Feg o9 A 3 77 H
dffegFd g sl

3HATE, HIA FAT B & F A oIt H g A I@AT 3TaTF ¢ & F eg weed
& AR &l U Ueg e dealt IR Rwat #F WMot 3 &ar 81 srqare ash
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(ii)

T BT STd JHINTAR 2Aecl H1 FANT fRar Sme| 3emeor & fav fafaf@a aet
W AR ¥ -
@ & AFS FT R 3T I m
| shall pay the house rent.
(@) T 999 ¥ FAR I GfAATE ¥
My pay is ten thousand rupees per month.
@M 3FH 99 W e o)
Pay attention to what he says.

3 I arat H UF & UsE pay F Ao 3§ gg aew #F pay @
‘HST FET g1 G 9T # I AR X ar g F pay & 3T Q[ T

gyt smeTHt A gy e

Iare I FAYT AT AT B Ho=h-3r0eht RS gafa &7 o eore e &l
&1 3N #F wgwa 3R Ay aeg Rws § gfed §, ael &8 STt & e
o arerg forg o € foeg RS Y wgpfar ol w1t 31 RS A 0 gt v @ wr A=
Il # A 3TAlG AT 3T g g ghR Ay A A et # FA
fedT i TAET AT AT F g gl ATl IF A ST - ‘ST, Aseidrer
A, S FE B TEue A OhR A, R fr ggey wRuer woamvor )’

Ig oy fod B WA I & Hehe 76T ¥ $H AT H YANT 39 GER F g
TRT — AT R U= F g NHE . qoeare F {ér A geay TwWaar |
sTwor fer|”

3 & arerdl 3R 3 & arat & asg & FF A o AR urr Sar §1 RE &
T # HA-HA-FAT (subject-object-verb) FH BT ¥ I F AT F gt F
Fell-BRaT-He (subject-verb-object) F F BT § 3IAGHF Y IHefalG I THT
$H a1 T €A @A g fF FE The book is on the table T 3refare e
R A g AT

g yR 3 & Fdarea active voice T FUTTAT § Y 3 F FHaT passive
voice HT| IS & Feared Rl F B & Fared 7 gae BE i vwgfa &
katicy Joihel g S :— Autobiography Satya Ke Prayog was written by M. K.
Gandhi T fe<T 31aTe “Hed & TANT ITcASAT Ageiard FAGS et F fody o)
HfOF 3UgFd gl B A Jegare R w3 WIRaal # qut ® F e
3OF 3ugEFd g - in /o & AT F FEY A, e.g. F AT TR I FW
& gFg § MK & AT Agrear aneh|




(iii)

HTITIaRoT # RIS R A
Jefdleed & A HNIARUT #d HAY JTT GAEAT gl § o seiaor &1 gfehar

ﬁagsaréWHTﬁ?mmmrﬁ R A A R e F AR Eor
¥ wedt & oA & v 75 9 A B

(%)

)

Q)

reg N FHFE

frdr wa q@ 3R ofRew Al s g8 aRom ff T erecer: seare gl
TIfgT| SHFT FROT A6 AT F i seur Hr saen Ar| IFE FYT A
& 3% 4RIy # $EqT A §| FHR A g F FROT AATHA FH
39T fAAY Ageg ¥ fAadr e g iRl gAR Ter <), sufawel sy &
Jegare A gl T HeTERor fRAT STaT W@ B

qut Y= #Y gHE

ST & Ieqdied HT TCHT AT § FIh Alfeesd Hefdie & Fad Tgoll
gsyeTE 38 WX ISl &1 $HY 3 & Iy gl R HHTEAT @l B IHe[AeH
Y F TR R QY AT F SHS AW FHaT § W HWAOT H g
H 38 @ IUF A HOF TS T HTEde & g qeen| 98 o
oA 8t g Fifh Igare # e, s, o, g R Il @ @
AR T 7 TGOT FAT Q1T | HAarG 7 g & A Fol-el arw o
A9 HY @r g

qFg Y FHE

3Oh d1C Y 31 § % 47 aeg A SHS AGTE Toll ST ? TE:
Tgr TRCHIT HOF Fag AR saagie g, mmﬁsﬂéma
€| aTFg F HINT AT SHES AT & & o1 1 Uk A FHY Faradr Hr @T
g & FEifh A Jefared A AT WA & AT & o AR 3 @ agor
F foar a 38% " F HPeET F F S Ffers A @eh g,
Igaresh eare Hr HTNT Y IARF T IR Ao &1 o Fw @ FwHaT|
T Wmmmﬁmm%ma@mmmm
m@ruﬁaﬂrmm%uﬁrma@rmmm

FHAAR W Iared Fd HN F HE F T FA & GG a9 F e
AT T FASAA 787 F U 3R 30§ Ig AT A1 AT &6 aFg F1 3R
IR AT HFH HY IGHAT HeJaled o Al B AgH 3og BIC AT A
uRafdd & & TG G ¥ FHX W FAY & I ¥ 3R 3w d@ied
fr@R 3mar 1 S99, I8t U & 919 SU @ 9T § T A & dsa
AT FEI IAEUET & FROT 3% fagd 7 g Jw|

Heared N HA AT F 3y, 7 AR A Hr affeafFa & vl i
SHIAER gl WUl ARG 3dles Het Tl & Uiy $ARER &g g ar
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(iv)

38% can faar I siqare Sk A g Hefaresd H HAGUH foser He
AT T AT F 9fd g a1fe| 39H 9 aEr & di g 30w 8 Hiw
FHEET TG FA & gr afgvl

yqare s v § ?

vE R Ageaol a1 % & Ierae fheds fAv R S w@r 827 38 qod &
BT ? §H 319 UIeE @I a1 FNA § al fdl & aR H Uw g AR goAs & §
R aer gl aIfiRu| 3¢ 36 919 @ HIg Hold gl % g Igare Fw vy &
¥ 9 fawy Reer &1 &, wifeeg &7 8, sfagra &1 & ar sritedt [ 11 3eaw o
;W ¥ HAE IRE-erEr A 58 ard Bl & 8, el o # 38 & el
AR g g FgRrsg AR ST st fr 2 & W w1 3 FEpatase
R & & FAifF 3y o F TP F Aedl H GATST FANT AT 1 S T AT
faferg gor st & orge ‘ovd B @ Adae 39 B8 & & 3 33060 & ey ¥ Sae)
arE g aEda: IE Jepared i g uiRa war gen B @ fhass v segare #
T | 37TOT ar FET e fF 9 AYEH ARt # HOAIU) 7 Ieqare i 6 H 3 F
Aeg HUF gT 3R o IHA HEpa AT IS & sl -l HAHAT gl

4.2  rearg gfsan
3TST, 376 Teh AR JHedle HT IHhdT & INT W 2 |
Ireare fhar &1 IR
IR A& AT
(31egare; dT FrHa) (3rffea wmam)
l f
egare wrEr & Hedishe (JoAL18ToT)
Al args (STET HTaRTH g, HAe)
! i
areeft &1 fARervor qAdS
HTSA el FI Wit (v IR T varg 47 e & aree)
AR
AT U] HT TTA 1
!
¥egare F yafea (Faafa) e
(FTIm) FT Y T H FEIAHOT
| 3refieT @A & 1
—_— EE——
AT e
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g gfshar &t A Tose fRar I § -

(1)  3Jarcs &1 1 A3 (W 91T 3R F&E I HF U7 JHefare A [l
é:mwmﬁmgmenﬁm

(2) TEYUHA IETAICH B HUA HGH HT AR H ARl A o @ikl

(3) IIEEE H HA Tl F AT qEA I IS WG AR 3 F GHG F
YA AT TIRT] I vy gHss & #I5 wfeas g ar 39 vy & Far
Y Qv F s 3R 3 F IHTS F A AT TRl

4) TR AT H TEEAT ¥ qT [TAT F FioA AT F WA AWET G
TAJeT Uea] H TS HAT AV WY & T AT H JgFd Fqgralt &
A &g AT & FAed AR & 8 el AT AR T

(5) JAeE N OGATH, HA AW & aral AR Ut T demwwr F ool ®9 A
T L F AT ART| 38 Aifeesh IHefdle § JYUMHST q91 AfeC| Ty
& 3eTare v g wifev St Ao welta &), rgare 7 oY 7 & 3EA W
ST T AT @ i orn & a3

(6) IdIcH F AT IS FI IR-GR Yga 3Tk 1G], IMRAA AR FEIATRIOT
FN F I YR A 38 A H 3dR o1 aifev] T 39 #mar
HYAT HIST & TIY A o oaAr arfge| o Rufa &7 s fr uir wAg
IeJared T AGelr  FaATRd gl e

(7)  3JareE H AT AW f AEpiaen ARINAnt B LA # @R q8F HIW
& gpfa IR & AT & &F F PP IRAY & FoId F TIH HAT
Bl

4.3 sl Iegarg

A 3arG & RAcuidl 3R afkar & aR & Frhr Iedar & gg fomr &) wrverd
Iegare & fAv o sqedr raeaswar gsch 1 Afde Frterly B i 3ol $o faRvane
il 8 foeter eareT T o Jmaass B

FAadr & ag [ @ 39 ARt 3 dweuansit dr dffeaiedd &1 ATead aofar
g7 foe T Roeh o afal & 3136 1 v & W1 un gfaus ganr & & aasT
FT AT UTed Bt F d1G IS F T R B 7 wrafasw F18 duest s & AU siegare
$1 TR FT 3T AT TAT| 3 INATFHAT H qfd F AU regareant g
TN AR F ST @ B A S Iegare F g 3EA AgEw §9 ¥ e FEAr 3R
HRATHT 1 3egare qur TR & fAv Roqor 3R 99T § §6fd @Ead F iare o
39 gATETE Ieare & fAU Had Agcaqol § Al reerael foreen qUuifd F@eT gl
ART| g A TeqH, Fega AR qgugFd 3¢ N IAh F rse} A feafa F g1 R
mmqr%ﬁmwﬁwmmﬁw%aqsmﬁaﬁr%maﬁrwm 3TCUCT ST §
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W Frerly Fd & @6pd, 3§, 3N & Udl H GEYANT WA I g, R A R
T g # ST -
‘FeATe Y FGeTdH X Alglee e # A 8.4.17 T 38 HAT & wred
g ST anfgel’

5 A # S (FeATeR), FEF (FgeTad, HATOD), 3¢ (Y, A, fowmen) anfy
FT HETANT 95 & He A &

FN-F To IegaeE Qe Wt A vy w FER Far FHF Iqae W S
¢, S—"Please discuss with relevant papers” &I 3feldle “FUAT HIA HETA-TAT & AT
Al 1" fRaT IT| 39 JefaTe A Iefaresh A Sl HIW3 HY yHia F AE FHS FhER
3T F 3EX GRT FA F AT ‘Please’ & 9a@NT 1T ¢ I« & Fd & wdamar ar frar
A & @RI HIEI HT Y g A1 g1 3 Bl Hr 95fd & e arrg gem -

"I FETSA-9AT & Ty g4t HL)

T 3w Iy ST 3R 3qH A § AaE ffew)

“The receipt of the letter has been acknowledged” “93 fAe=Y & grach s &
TS F1” TE U HeAIG HT el § ik ‘qrarct S frar & e & sma ARk 2
3fAT 3H e FT T Ieglg BT —

“qF & gradt AT & T8 B

3H YR & AfeeH Hefdre & 3ereor faaas, fAferdt, fgfaadt $r smr & ¢
I THd &1 A e e Gee AT Aee Ja § 39 off grasr @ aag W g §
gafaT U 3qare @S9 A1)

YT, I AT Hare & F& AHA a4 |

1. In future all the appointment of Income Tax Officers will be made on the
basis of competitive examinations held under the auspices of UPSC.

Iarg - Hiasy # I FOFRAT A wofr FgfFaar du e Far e @n

It gfaael gfemst & 3R w § et

2. Out of 6271 claims for the payment of Provident Fund, 2527 claims
have been finally settled and necessary directions are being issued to

the Regional Provident Fund Commissioner to dispose off remaining
claims.

weparg - oSy @AY s & Few # 9ed gU 6271 gt # & 2527 @l
IR &9 F fA9err o1 g § aur AV gEt B A v F v el sy
A 3mged @ sravgs @der Sl fFo o @ P

3 | have discussed the matter with the Secretary. In his opinion the matter
be kept pending till the end of budget session of Parliament.
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Igarg - AT 39 AHG W WG AQleT ¥ T f B| I AR § & 5@ AA
F IS & dFolc AHTAAAT H AT d Udh IW@T AT

5.0 dHelh eregTaey

9 ST FheuAr AR FrAterdl B ure A B amwr & R ggfFadt &
fowg # ug gF &1 39H 39 W & Tdd GIFT & 8T T A Teheltehl Aegraeir gelr
T S 3V 3T WA § AT FA B1 I Inh wrTed Hegare & AN H STenry
ured &1 fEd 3 & e & rgaie wRa THT §HA G HIMT & HSA AR dhedreht
Yl & FAJed sl & v wrat R arRenf¥e a1 Feelldr ereeraell w1 WERT o
Forrg &1 Y| 39 916 # §H HIUH! AT el qearaa 3T wrateardt B & erecraeh
F an & qandar fudr Iegar F oo F off amavawar g §

5.1 regiddll Y THEIAT 3T ATTPIHIOT

B fr i 3R aRen¥e rserae & yaer F gad T8 gAT vhRwRIar 3R
AIARIRIOT T 8| AT ¥ @ AR are & &g A, e g # 3R $o w@ded deuEt
& JITH ¥ Uscraell & [AAOT FAT JATAT WM T IHIA-31Te7 ST F AsSraely H fAAIOT
T, SufaT Uegiady & 3aF ®T FIHS T, AT Hoer-3aeT &3 & cgdgr 2dr @l
EAREIDE

Director & fav Aders, A 3R gures

Manager & T TaTae, et 3R gaEU9H

Workshop & T sriemar, SHemar, Sy, Tansst

Narrow path & fow T g, Far TEar 3nfe)

ST el H UHRIAT IR ATTRIFOT Fr IERITFAT B

HRA THER & JATAF TUT dheire! serdell IJAET & 3§ S & T 1961 &
39 gl A & forar 3R AR & $o Ruid AuiRa e s o) adt ) aw
fear amar -

(F) ST QUi & HIS FOAT FT ATAROT ek 3o 391 foar o)

(@ A ggad 3N F qheh qedl F Jafd F B 99T F w7 F FER

FX forar o)
@M fEr F T e arel TefE HWiHt & el @ 99w F & F for S
(&) AU qohelrehr real @ AT FEpd f arg ¥ A S

3H 9ishar § VIT A, {SR WIed g foad waer & e gefr 3R sad adr
HIYT Fr JTEAAT AR dEhah AsSIdoll IR dT FT Fehalr|

AT @RI UET 9ArE fRar 9 m ¥ 1 Us Sl e JUTHHd UF & 99T &
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T #F AuiRa Far v J87 Useaet # tafE gui € 3 e o e anteerat
T FFeTAIHT F WY FS § T TAIEdT F O RAAF F AR GG FAAA FIAT
g I -

cosmic — favre, fva, g, swwTs, wastaA|
image - gfosn, e, #7fd, sf, wfagf
sanction — FIHfd, FEIPA, AL

5.2 eegraen faAtor it witkar

eaTgeN HTAWRT F HRAT HWiHT & qEeldhy redl & AT +- F [/e Hi &
s fafeat &1 arepavor R -

(F) WRT { 9I°q y=1qell

A & FTfoE e 3R AR Ryg & eraraeh & G wow @ ¥ oFO
fwat # O 78 & d&pfa @ forma & el &) 59 ¥5pd & acad AR agE =
HS §1 50 TR 6T Aol o @ U IR FATY T8 THE & g N AT I e
N AR UF T THR K TAEIT YT & M| FAA @ FF qheArn A HASH Ueq g@NT
eTFd R 3ARET AT G HHCYAT F UF HU 1 Fd I IS §, HA-6EFd F TG AR
‘gifaufes’ AT e ‘term’ 3R ‘stem’ T HTHT & HY mET FQ & 3@ A THS AT
&Y RFeT HIATT| T A WRITT UG, & TUH T THeH AGT Aeg, T@H AT F8 T3t
& for wfts Ty @) -

clay - fAcd), Rl fed, ficas
stem - STfaafes, Herr
term - 9, Asq

gﬁrmmmm@ramﬁrwa@mmmmﬁmmﬁ$
el & AT St IS e Y HoiC ff| 91g F $H asarael A AR st A
HeATd F o -

Advance - ey compensation - FHTEST
sum - &HH peasant - FEER
document - xSt forfeiture - et

(@) R HTaTHT F U

Hfaur & e 351 & WU ¥ F R @ AR smwnst A g duer
HTHAT, HTAT AT FHH g5 $RAT FTAfdF Gepia & 3fFeafada @ Anan a0 7%
HT: FT 3T Al & AT 9y smwrat & ereg argor fvw oo § -
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minor coin fReer (@ffa, AcaTaH)

green room NIED (sTaT)
blighted area, slum iUs gedr (7RIS
amateur AMeaigr ()
bonded labour adr (3f3ar 3nfe)

(M) T U

AT gErT fAuiRa Rcuiat & 3qar @t Hawrsdy e AR st F &
faT 1T §1 3o el & A HA ST &9 fAT T Afhd Fo el w FE amr A
THA & AR Agpfad N foar 711 A Fo deg M- & dF w7 7 W@ a0
-

JhEHT  Tder HaRA e
IRURF  IdoFar TAEFa PEEor

(a) U ¥y FT YT
STET 3T aeg & AT yafad gai 3udey A€ 2, a8t ar Y IRuRE et 7
BT & 7€ A7 AT et F Ford v am| 3uF v e it v wwwr o @ |
() oI ¥ g Ul FN AT Y I I GASAAd frar aam) swe et &
[ 3 & qU T g 388 Aear-Joar 7Y 39 W IR fRar
- TG, FAAIOTAT I
(i) qEvafaa el # HfaRed s W I3 REaR B m@r W@ s
HeHTaR &Y a1 & § o 3 s a g1 st e 3 AR
7Y Q= A & SR- R, Fat, d|
(iii) -l TEpd argHt, FeIdh AR 3wl F IUR | f ®7 F AC 7y
FATT IT| A~ THE, To9iad, aRdret, g nfe|

(3 IqaE 9IT

m:mmmﬁmW$WWWWMW%IW$
ERT 3 WY S & A alF ¢ - HEeER A Aeeare | A eard Y g sard
&1 JHefare AT AT 7, SR-

outstation cheque - CIUGED
atomic language - HeAoT HST
least effort - 9 g

TS ST & dehelldh Aeg 3 &Y TR ¥ g IRl 3R w4 & & 373a anfees
Jegare 3T 9| WX TG AN HTIHT e HOGT Y qor &1 -
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green revolution - gRa #ifd  black money - FIT T
white paper - dd I red tapism - CICECAGIKIE]
leftist - graEgdy rightist - gigroraefy

S o 7T ereg AR FF AERor A1 3 H R F e & 3 Wk wd
FIT A & 98 dF 9o GTAF AgT 8T oI dF 98 ¥agR & J HT 0| ¥RT & R{ae ik
SR & FROT T AT et 1 TS g @I g1 R ereg B wrAfIe Aegdar g6 a9
w%ﬁrmﬁ%%%@mmmﬂﬁa@emmﬁmﬁ$ww%l
ot &1 & Arcad 9Rade g AT § T8 AS AsAdan H GA-TER HOF G g SAr
g, o grafoe faaat & vy sa Ruda 6 arRd 9o #regs A8 997 g6, a8t
AT ear F TAFAHT F FIE F A F Fes @ F1 - sl Rk smyfee
& &t A

UGTIT HT THEIAT, ATTHIH0T, Aol fAATT A wighar F g o= F a¢
FRTT FE 7 Aegraely & X F FTAFRT gred FHET|

5.3 FHEaTEAd B A asrae

Y A & 8 R acdd ggiFa B e & f e ereqrae g ¥ S 39
3T TEIFAAT @ JHleT FIH B Fraterd B Fr ot et afdese aifeRes ar aeid
Ueerael &, TogeT ST St 9IER, fevqur aur 3y FraterlYy dest # fRar Srar €
3o AT IS H W BT 6 31T & T Asal T JoAAr A qIReiF el A Fo
fadwar? @y &1 3eEror F v Y’ v fadely smwr ey H?@%Jﬂ?a?m?l
W fAQwor ‘GeEly ST 81 §H FE Fhd § A UG WET B AE 39 qg  darferged
gt ) G TRl el fagelr g 7 Y F ese AgHT TaR A §o7d &1 V-34S
YT, [T §1 SHA I QUeg SANSH VIS e &7 AT §1 SUT TRE AT Ueg; 3ff s
T &l

IR ree gARM AT 31 7 A T 1 3eeony — AR PgfEd-aT fw
T W T ¥ Ig Ay Bar § & A ARl a8 ¥ g9 Fygaay R
HEY FY Farar 1 3T Asg F WY A AREAT A AT T & AT 37 A A gk fwar
ST Gl &1 SEfAT 38 ‘gien®s e’ Fga &1

o TR ereg W gl § Foereh sarear s iR dref-ardy gl 81 - & or
9T e| FHH TTTEAT UdheH TART-HT & U Bl & 7 7 Icak o 3= W 39
THIOT AT 31E, et & fAT S 99 397 J1ar §, 39 THU-9F g &1 38 TR arenfes
el & T P THS & AT 39 Aredr sl A1 IRINT FIa v 3m3TFHar gidr 2
W et B qIReiNE g wEa £l

5.3.1 wemEsT sgaeur 3k qRenRE e
mmmﬂagamw@mﬁsvmmmﬁaﬁéwﬁmm
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3o e afPafaa &1 3a% geard 3R /AN & A1 gATd dhelihl Usgrdell i
937 #4197 & sHHA U IR AT AR A fr 9t gear § A gEd 3R 3 HAredt 3R
faamelt & & e ard ARl AR FAe 1 W g 38 g9 YR cyafeyd fear
g}ﬂ%%zﬁa-mmﬁmﬁmemaaﬁ#aga-ﬁmﬁmmm%lw
—~HIOT H T ER F AN AT & - 1. Fw 7 2. g AN AHR 3. 39HA 39F
iy furN & A1 e gt ARG & geAT 9T ST IFa g, A8 Jed AFET &
LoEd, Y UsgHEAT 3R Y9 3uEE; Wy #§Ared F TERET J#Al, TEESy USIAN AR
e IgAN Hifel g YR QR & @Y FAG & ATH a9 #IEd €410
o @Ha § W YT AW, @R HAOW, E A6, fAGe Harerm i) afRarey
F SA@ 9fd glar ¢ 9fRd ¥ I d@gFd, AW, 30, FErEd IR e 3uae H g
gRaraa #ROFIRAT F 9¢ g7 Ghd g1 TITHIT TE SATEYT T TR W Uy FiRareat
$1 B WHR arT wUfd e sfereon @ o guica wEar § e Rgurey #ga ¢
sl FAY B Aoy, e [y Ry F diEl 3tge AUd dgarar
1 eus & WY HYFd, HA, 39, HEHAH IUHA oA - HR fARweh, agea e,
3uAcs, Hgrad fAeers HifE geaArAt f sf@en e gadr Bl

A Ut A S AT FS Hed GeedH dF IEEHOT QU AT F| gAR @R I
gHS geha g%%gmmqmmmﬁwmmma—

34 IYFA, IR, 390G, IURGAR, IUdaHE, IUHUEF, IYHIEH,
3qfaflers 3nfe|

HqYFd gFd gfa, qgFd e, §gFd Helehi, Tgad facd sfawn,
SECRRERECTICY

e QUTAFHAT, T AWIRR, T4 s, TUATEaged, g Rehe dodel
e

HOHN  er e, dwr 0w, Feea el vasmsr #0ER, et
3O, a7 30EA, s\ HOwD Il

HiTsS HfSS AWPR, wfass FATAS JOFN, HfAss AR, wfAss
dHheArhr HgTadh G|

alss aiss a@HR, allse faf&d, alse fAcus, alse sffgarn, aRss
Tt HiOERY i

g4 3aTgvl @ et 7 faffiest faamit & ggea @ arel deaAT & faedr & gar
Il Hehdl B $6 Gt &1 AR 30 fAedR fRar o @adr ¥ 389 g o gar gdar § &
3qEelt & |y AATT/ AT TS & AH g @ Asal dl HSR Fhdall Goey g1 dehdl Bl

el Y ke Tasmen, darerdt, wifafte Ferat 3l & e o v g sjwern
2l s TATOd QRN & A7 & dig — Aoy / /AT / Agifadenad / 3manr / 9Rksg
[ATATR [ oo 3 sltgeh HATerdl R AHRN &1 AHA0r fhar SiTdl 81 o 3¢ievl
3 RU ST @ & -
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5.3.2

HATAA

ICL:IE

AT

IGEAUGE]

g HATOIG, 8T HATord, faed #AO, T Ao, qdeA HA, ST
AR e FFreg, afvey #Fag, e 3R Sled@d d@are i)
HGE 319, Y Sy faemer, ey fQsmer, aewfAater RQemr, aaw
fosmmer, sty 3e@ver fasmer, saefedr [smer nfe)

31eT, favafaearerd efare AT, JArdtds gUR AT, dAfae qur
dFaATh! recTaa HTAET 31|

wte Rign Adererd, dar qlen [eerey, gy Aeurdd, TRar wearr

fAgemer, gaar vad yar Acured, RaAes 3R ey R Ry
anfel

AT WeAT-Tsd Agifacenay, Rl wam aaderey, el ARy,

qRwe

gfafa
IS

TARELY ¥al AGIASUTO, Wi G Agifademery, qfet dur fAver
AT ey |

gUFT Fd Sleafa uRwg, RfFear gsfisor aRwe, difas aur
e IEuE aRvg, IS Afde sqEuE AR gfeor 9Ree
il

FEE ST wiAfa, adefae sums afdfa, de o wfafa i)
TS qoie HaTdad, HRAT HARET Hefdule Horod, haarll #iasy fAfy
IS I

For B deure, AW HRAY HYFAA GEU, T THUA HEUT,
ITETRT TEUA, FEI ~ATRAF FEAT 37|

Fratordt Rl & wgFa awg @ IR wemEE

AR AT HIET H ®9 FA9aRe gar § Fife Wl 99aR # Jws afed
glehY YRITHA- T T 3797 1T §1 SHTAT g HUeT a1 A¥ufFae & @ wgar § foad
ATFd & dA1d HLTY T GUIAAT Y &1 Hd: RIS Ueg afFd Aer a1a & 3R w@ar
hAdred A g ¥l TRrEa & @l yftwREt & amdw, wgAfd AR epAes @ g
g1 el et A TSI arerdl 1 9T glal B 3Ad Ypia 36 FRR AT BT § —

- HS g FEA HI AU g3 F

- 37¢ & A ¥ dad g1 fAar)

- HEYIA S@ERT FoaAT Sl S g B

- HHE & YT F 3 fHorErar v g #

- 3% 99 W HRAS A AT E g

U3 & HIH H AQlGY’ 3R A cafdd fAaer ‘Hadyw' ereg &1 9anT fRar Srdn B
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FRATTA B T 379e Ity @ 3R Aegraa & T IATad; FRTET ¥ I

YT g ATl S— WEJd Y, FUEANRT, IR, AT & Se, Aeer fTurde g,
Iy S T Y, IEieER 3 Asrard|

3 -

Sl & TR W AT TR Jheirhr rearaet I JA9T Jf& gar gl

fader (direction), #9sT (memorandum), 3=IemafA® FHET (disciplinary action),
TISEHIOT  (explanation), deaTdd  (immediate), MTHT  (confidential), #HleT
(draft), ST (proforma), 3T (forwarded), feer (director), HTHT JfAHRY
(section officer), fafd® (clerk), 3mIfAf® (stenographer), ®Ee (file), Hrad
(acknowledgement), 29 9T (affidavit), 3TeeeT (allotment), WU (amendment),
q& ReAifRa (pre-dated), 3maes-a7 (application form), 31dea (applicant), fgfea
(appointment), ST fdGXUT (arrear statement), JGIAEUT TEATHA (attestation)
anfel

5.3.3 qgugFd Asqraell

Ao Iy e e

Jra T source language dheirehT technical

8T AT target language Thaqadr uniformity
3JeTv expectations HTTHRIHIOT standardisation
HS unit fregazoT transliteration
HOYOT communication AT commission
Do coordination QORI traditional

A Tl original work ICETa alternative
Fraterdr f@er  official Hindi e heritage
Hodhed evaluation Rcura principles
QTS reorganization g text

qgﬁ?f register REIEIES correspondence
sfasg Afr  provident fund gfsear process

5.3.4 d&eldY UsSIaelr

Taed —  register

9

FIATAT —  official
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concept

literary

scientific

legal

commercial

mass communication
professional
technical

colloquial language
daily

formal

informal

intimacy

for perusal

official language
bilingualism
parliamentary committee

commission for scientific
technical terminology

central hindi directorate
central institute of hindi
proforma

manual (of rules)
report
acknowledgement

note

draft

file

document
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ST gedr —  earned leave

A —  approval

wgAfa —  consent

HTeRr —  order

A —  sanction

TS —  substitute

qreaifRd —  attached

el —  style

FAEAaR s7car —  overtime allowance
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qr5-17 Response Sheet } 17
R #r wyfFaar siv st {d IR 9

ye-1.  RAefaf@a areat 7 @8 & awe (Y) 3R Taa F q9FEe (X) FEenT  ense -

(1) o9 $ yREnTT Hewrar 39% ygad &7 Y aegHar & Yar @l g1 ()
(2) o desf, FRufdat ik gasa! F o & TR FAE @B gl ()
(3) wrrrdt F wrATerdt RE w1 gAET WA FEder & fw A s g ()
@) Frate By setaaie e &1 ()
(5) et R 1 IR Hlfew dwe ¥ gam ()
g2 ARl aedt # wew # Ru v aeet # & @@ e g Rea vt A
g fifawl
(1) mﬁ%mwmm ........................ Qm#mm
gl (TFeirehT | FTHY)
(2) mﬁaﬁm ............................ m%l (mlm
(3) mﬁa# .......................... mﬂmmmgl (Wl
HAATEY)
(4) mﬁaﬁgm ............................ %I (m/“m
(5) mﬁaww ................................ %' (m/mm)

we-3  fArfaf@a weat & 3eaw o -
(1) R & 7 JPIE ¢ 2 Bl A wgw wgieaat § aw [

........................................................................................................
--------------------------------------------------------------------------------------------------------
........................................................................................................
........................................................................................................
........................................................................................................
---------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------



2 wgfFa & da 3w Ha-ala § § 2 36 Qv 7 Fe A7 [

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

3) wfue & B a1 & Towmw & fdw =4t gar v 2

4) wrad B F R yeR i Waar 30F o ol & 2 3eor
ST

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................



........................................................................................................

........................................................................................................

(5)  wfawmer & eeese 343(1) # RS & 9A9T & Haw H F47 g@ue § 7

.......................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
.........................................................................................................
........................................................................................................
0986880509000 0000000E000 R 0s00ses E s sesssesiecsrisisnseeeonsrsesesessesesensssoissensssnsessnsssosascenss

........................................................................................................

(6) rarerdy B AR affoaw BE & Far 3R § 72 @av & fAfQv)

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
R R R I P T R T Y
........................................................................................................
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------

(7) @re R @ yogw RAvart = § 2



........................................................................................................
........................................................................................................
........................................................................................................

(8) T T & A & v fha-fohe awumst & wurger & a8 ?

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

(9) FraTad R 7 RS Al (passive verbs) 3R arat &1 wer w4t e
ST g ?

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

2A-8/CHD/ND/17



(10) et R srqare v s &1 3 2

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

--------------------------------------------------------------------------------------------------------

1.

Comments & Instructions
Improvements needed.
General assessment of the performance.

(Signature of the Evaluator)
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q15-18 Response Sheet 1 8
fecaoft dwe Feel o

yeed-1  Aeff@a geat & 3 dfdw -
(1) A G & a1 3 § 2 sadr 9q@ [Awanst @ gerer sifav)

--------------------------------------------------------------------------------------------------------
........................................................................................................
........................................................................................................

(2) Rouoh Y Fgd § 3R T fBras voR & @ & 2 9% A f_AfRu

--------------------------------------------------------------------------------------------------------
........................................................................................................
........................................................................................................
........................................................................................................

(3) WIBA & HlA-lT F A HET g § ? FAh IIINT W YHIT AT

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

4) T@d: qof Rogolt fFd @ € 72 Tase Aifdw)



(6)

(7)

8)

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

FT €T @I AT § 2

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------



........................................................................................................

........................................................................................................

(9)  3madr W ImuRa fevaofy #F 3R wEE q@rr fad Se areh waa: qot Reoofr
F FT AR gar g ?

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

........................................................................................................

(10) 3iafdsmfr feogol &1 g fFad v 3R Fg TFR A @ar & 2

........................................................................................................
--------------------------------------------------------------------------------------------------------
........................................................................................................
........................................................................................................

--------------------------------------------------------------------------------------------------------

TeA-2  WEY arag W (V) T 9ad W (X) @ A g
(1) vaSHes B setraie g gl ()
2) wAeEAES B & Tel v aEt B ererae gAE e ¥ ()
() RATAHEE B A oIV eaTeASE g Bl ( )
@) SESeHEs B B EEe Fqared 7 @ g ()
(5) AR R F IR B e ay @9 @ g ()

wRA-3 AR el & @ fifge -

(1) mmﬁﬁw* ...................................... %.I
(2) Wmﬁ%fwaﬁmm ...................................... I
(3) wmﬁ-ﬁam#m&m ...................................... %.l



T4

9Re1-5

91-6

(4) TR T AR F AL QYAW, A AT oo P

(5) 39 YEdE Fl A oot ¥ AR W 50 AT FIC FT HfaRaaq o
q3am|

ar daa g Ade S|

(1) ¥ vy & g9 Hiem AT

(2) #gler INRT FT A & ST W g

(3) fadw & foT Tasdraor 3BT & Y H ool d Yl

(@) e W @A Tl F A

(5) & deAd g sfdsy & gHr gollalr & o A7)

(6) faHET & 3] Hr g ffaw)

Arfaf@a iafdsmia feoaoh & 3ier & @relr Taa kT —

mmmm’mﬁwm .................... %mm ......................

%ﬁ;mﬁma;i@m .................... Wmmﬁwm

................................................ m m aﬂ. m m q—g cssssssescessasssannse

mmmwﬁm ...................................... %lgﬂmﬁ ______________

m#w#maa&www ..................... %Igﬁmﬁm

................... W qT m sssessssesssssssssssens gl gﬂ W ﬁ. m ChHi %I ${-{ch|

Wsooﬁm%lw ...................... soooomww .......................

....................... %I 3? W qT m sesessssssesscssssseses aﬁ a. qé, ug m %-(Hﬁ-u.r

mmw#m ...................... aﬁwam‘.’r ....................... %Ig.a.

mﬁmmma;mmm ........................ ma;.qqa;m

..................... %l

IYF FRATET & TREF o Uh el & AU Jfe & AT 6 g1 38 3RA & &
FEU F H@E™S FRars F fav frogor _fAT)

---------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------



.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------
.................................................................................................................
.................................................................................................................
.................................................................................................................

weeA-7 Wi e ey # gieTor g qEden! 1 Yeerae AT ST §1 39 aR 7 fannhy
sfwRat & ar-ary aEd fAvg-fadys o gganfaar #a &) aedr fAv-fadwat a
390 FA g AT H PIE RU S 1 W@uR gl 3 Fard Ig § & goelae
N I & A REET J0ERE @ AT fear srwer ar 7g Tsdeaor &
AT w safdameia Reouolt e dane e #@area & R e & 859 &
IR H

-----------------------------------------------------------------------------------------------------------------
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.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
................................................................................................................
-----------------------------------------------------------------------------------------------------------------
.................................................................................................................
.................................................................................................................
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

98 AT H HHG T & AN Frderd & HIH aga T8 g1 S &1 T e
& & "eras IR ar e gedt W ¢ ol fogaw vyares T & &7 @ &7
ar vafordl i egaer & & fov e Hftwdr & Rl [f@w

.................................................................................................................
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------



.................................................................................................................

.................................................................................................................

.................................................................................................................

.................................................................................................................

.................................................................................................................

.................................................................................................................

.................................................................................................................

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

.................................................................................................................

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

.................................................................................................................

Comments & Instructions
1. Improvements needed.
2 General assessment of the performance.

(Signature of the Evaluator)
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q15-19 Response Sheet } 1 9
waler dww IR aR JFaa Fea

qT-% : AEler dwe

yed-1  Afaf@a vt & e difee -
(1) R TR & Y99 TR T JHer sifav)

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------
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(3) WP UF @ AT R & @y R Sar 8, 3eaw fifaw)

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

.................................................................................................................
.................................................................................................................
.................................................................................................................
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------

F FEATETT AT SR AfSw

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
.................................................................................................................
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------



YReT-2

-3

T4

9W1-5

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

frfaf@a aredl & o7 / e T & GG F S I AR A @ 3@ Fe & -
(1) 99/ FUEEHH 99 3cad Y, Thadal & fa@r aar g

(2) 9/ IEIEHA 9 Far F d&ud § I g g

(3) /3ty T & arWr IeAar 3R Ao arelr @ &

@) U/ AR 9T TR §eita Al w1 e cafedea w9 @ R
A # e & e frar smar @)

(6) 9T/ FTEIFEN 9T T FART GHRT FOFERr R R-awey dewr & sreaer
F Y IF-cY9ER & AT Far gl

@1 draet T8 Ree fifaw |

(1) 3RTBIF ® HTTT ¥ JaRead A

() AT @ §is X [ SHAEHT FIETS H FTCan|

(B X & FtaT IW Tt & ey SR 3 Y FUr H|

@) 3T A "Rl et erand|

(5) 3w Ryw & 3var TUedrEeRor A Fars T Fhr
6) & 3w faew Igefa R WOT FSX 16! fRar S W

ITeT & e R TR 9T F AR IR T o F AT AR Hla-dle F
&7

Y e e Rered Turer i qfcd ffdre
(1) Wﬁ#ﬂ*m .......................... Wmmmgl
(2) mmﬁw .......................... *mmﬁmm'



9%1-1

(3) mm*m*mﬁwa;m .......................... FT 94T

g gl
R — R G N S I SN S —
R — B ST 2 WA, T T, T A ST @ 2
(6) ot 3 ST g Ay At 3 e B gy e 5 T S
STl 8

HI-¥ : R @

Ffaf@a wear & dfdicd 3cax Qe -
(1) ¥R @ fFF Fga § ? 989 & _*fAu)

(2) FRET HA IR AW T JTGHAT F4T gy & ?
(3) FrEEA 9HAt F AR TS AT FAT-FAT GIGUIAAT 379TF grr § 2

--------------------------------------------------------------------------------------------------------

4) OR Fr fARvarHt 7 Ieaw A

17



(6) ¥R o@e Y wfrar & I & a7 R_fgu

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------

w2 faefaf@a aeat & Fses # Ru av eeal & Rea vyt v qft Afdw -
(TG, 3T s, TEOT 9=, 3ITAEN, 99, 3SBI0T, Hd, THEne)

O SR — .
. .
N —— R
I S ur

O N e i s e
T b i B
I a5 e o s st s e
T i

yeA-3 AFf@d Ul § ¥ @8 FY9 & I (V) F [Rae 3R e FUF & g
(X) &1 e semsv -

(1) ¥R o9@a & Qv A7 Gl § & IR 9T 9T ()
2 R & dfFaar AR FErEt F saEtr & il ()
(3) 8RR #F el v wurEn, IeER AR HUd Ag @ @ik ()
(4) R WS e [ F gl R ()
(5) UK WA TH Fell g FEH weral AR HWFRAT H Agor g wfgwl ()

w4 AT aedl # OR dwd & Gt # S I anp 7 & 3% Fe v -
(1) =& IR T FaQ FAgeaqU! o7 3T VAT / SATCAHS Bl g
(2) WR AGA A FEET FAY F IGANT / SFIANT g B
(3) ¥R o@d ¥ @ gl 3w / F7 9 @ B
(4)  3roeT R H{F e & I / uF RS g €

18



9T-5

©)
(6)

BT AR AWH A THA H TF aR /| TR-GR- 95T B
HfeREt # AT @l / AR g & gl @dr €

frafaf@a weat & g1 a1 @@ # e AT -

(1)
()
©)
(4)
(%)

Frtedt # IR AW A HGIHAT AT grar | (
AR F&a: qOT g aifgvl (
AR & A G F RAEar B awr g (
IR # Fg $r gaeAMdar 3R HN FT GAHR I-T AT g (
AR F AT THM F FET AT A FEOT FA B H1AGFAT g 81 (

Comments & Instructions

Improvements needed.

General assessment of the performance.

(Signature of the Evaluator)

19



q135-20 Response Sheet } 20
Frtag geufa 3wt RS & I 9T
HAAIG T AHeAThY ATy

HII-F : FRTEY qeufa

geA-1 916 9¥ TR WA & 3ca §aig § faf@v)
(1) ah P Fea & ?

........................................................................................................
........................................................................................................

........................................................................................................

(3) ws AR frw Rufa & @ v & 2
(4) EiEA F YFAER AT § FI-g7 FGreEr W AT g 7

........................................................................................................
........................................................................................................

........................................................................................................



(6) TURN Ay wEd FY FEa &2

geA-2  HEdr B IEr & R[{awer @@y A R R yer 3mEd F T A
AT § ? WEfOT TS 30 W FUT HRATS AT & 2 T HAFR &7 g0 F4T
ARSI BT & ? B & TR AR Roqof et @ s #1r g6y gar § 3k R
forar afohar & saer Scak AR fhar Srar @ 27 go1 Rigyt A wgraar & 3@ Ragor
UK IE I

..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................
..................................................................................................................

..................................................................................................................



..................................................................................................................

(1) Prferg 3 ST G Gy o .

(2) AR A I AT T Gy e S g

(3) m@m*mm#ﬁﬁw .............................. q.{.m
ST B

(4) mmmﬁma;m .............................. Wa?ﬂgl

(5) W*Wﬁwmﬁ ...................... mmmmgl

(6) ‘Aeprer AR UHAFAr el FEAA W AART  IEfaar e
.............................. FITaTS B e

7) Wﬁwwﬁwm@m%m ..............................
Fed gl

(8) ﬁﬂ@mmmﬁmﬁwﬁwaa ..............................
FSA Wi Hi TR gl g

gyeT-4 gl AT T FH 3cax Afav

(1) & FAET & 316 9Iod X & AU & R a8 2 ()

2 T AT 5 B FS NS W@ R epement F A R smar g1 ()

(3) & A BEd A F AU T dax [Aaa R S ()

(4) 7T DS ST AT AT § o T3 B & I Ferer-uA 34 A A R
I gl ()

(5) UANR HET & iach & Gy A feoqolt fady Ser g ()

(6) 3T F FEHHd Roqoh & a8 AN 39U IHe»eR T B ( )

22
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9eA-5

9aT-1

(9)

(10)

X T A Qe Sl aTell WIgell Hl & A & TAT T Jaehr IForeex @i

T & ()
qF # Al TeH AFUSHR & IgAled & 4T & Toes ®T F AT :Wh
e H0F & geareR ¥ IR fFar S g ()
3oa HOFHNRAT & I8 999 @l ¢ & SR Avy #iffe a9t garr &
faT Sme ()

feoaoly 9t g WX AT F FfAE IR IR F w O F RAT ITAT &1 ()

39gad sal W HEY (V) & A wemsv

(1)
()

@)
(4)

AT # wred @I waAt fr qradt ST Ia™@E g/ AdF B

sl # AfE F$ HereoT FErer IH 94T AT A HEH / FAER F Ieaw W
fear Srar &1

e & g5 & daide At / a e W & ale s & e #

st fale |sft 3mafadt & e sepemer 3Rl / sa) aRe & awe
TET FT T

sl # 3mafadt & gfafse axa & a1g S¢ et Fere /| Hfteiar
HEYF FRATs & v & Rar Jrar g

AHT AT P FEIAF [ HAHTT HOF I TR R Aver gewar §

Ife R AT W Avkr & AT wga 55 #Agley 1 A J O Ia g7
AR LT AT [ T ot Roqolt & g@anrr weqa e a2l

- : FrEATE F w1 Ieqae e aEed aeaTaed

AT Al & 3car o8- ufeaar # Qv

(1)

IqAed P IHeldle o FAT fhef-fheT aTcll o1 €T T@err aifge 2

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

--------------------------------------------------------------------------------------------------------
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()

3)

)

dHIhT AeaIaall & THeIdT & fau Fa1 Ry a7 v ?

........................................................................................................

Ay

........................................................................................................
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Disciplinary action will be taken against him.
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@) File may be put up immediately.

........................................................................................................

8) Necessary information may be sent without further delay.

) Minutes of the meeting will be sent shortly.

(10)  Departmental inquiry is being conducted in this matter.

Comments & Instructions
1. Improvements needed.
2. General assessment of the performance.

(Signature of the Evaluator)
(Signature of the Evaluator)
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